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INTRODUCTION 
This Handbook has been compiled to guide graduate students and faculty in Comparative Literature at Indiana University 
through the maze of departmental, College, and Graduate School requirements and options.  The departmental guidelines for each 
of the following sections have been developed by the Graduate Studies Committee and approved by the faculty of the 
Comparative Literature Department.  This Handbook is meant to be used as a source of information and as a guide; it not only 
lists requirements but also contains suggestions and explanations. 
 
We advise all students to read the entire text to obtain an overview of the program.  Students should also be familiar with the 
regulations and general requirements as set forth by the University Graduate School (http://graduate.indiana.edu/) and the 
University Graduate School Bulletin. 
 
The Handbook will be updated each academic year.  Suggestions for revisions should be directed to the Director of Graduate 
Studies: Bill Johnston billj@indiana.edu. 
 

THE COMPARATIVE LITERATURE DEPARTMENT 
The Comparative Literature Department is one of the oldest and largest Comparative Literature programs in the United States.  
Since its formation in 1949, it has taken a leading role in defining the discipline.  Faculty research and teaching address a wide 
range of comparative and interdisciplinary questions from a variety of scholarly perspectives -- aesthetic, cultural, historical, and 
philosophical. 
 
The Comparative Literature Department faculty includes members with full appointments in the department, members who hold 
joint appointments with other departments, and members of other departments with adjunct appointments in Comparative 
Literature.  Majors are required to take the greater number of their courses in Comparative Literature, but there are many cross-
listed courses offered by other departments, and students are encouraged to complete part of their course requirements outside of 
the Department.  This structure reflects the interdisciplinary nature of our department and offers graduate students opportunities 
to study and consult with faculty working in a wide range of fields. 
 
The Comparative Literature Department is governed by several committees, composed of faculty and student representatives, 
which operate in an advisory capacity to the Chair of the Department (Advisory, Undergraduate Studies, Graduate Studies, 
Graduate Admissions, Comparative Arts, Translation, AI Affairs, Development and Communication).  All major policy decisions 
about curriculum and degree requirements are based on proposals originated by the various committees and then voted on by the 
faculty at departmental meetings attended by student representatives. 
 

THE GRADUATE PROGRAM 
Students in the Department do a majority of their class work in courses offered by the Department itself (at least 20 of the 30 
credit hours required for the M.A.; at least 35 of the 65 required for the Ph.D.).  The courses, which change from semester to 
semester, generally focus on theoretical and interdisciplinary questions, periods and genres, comparative arts, cross-cultural 
studies, and theory, history, and practice of translation.  Topics courses cover specific subjects on a less frequent basis.  It is 
possible to pursue a limited number of directed individual readings (C604).  In addition to the M.A. and Ph.D. degrees, the 
Department offers a variety of minors and a certificate in Literary Translation; it also participates in inter-departmental 
certificates, such as Biblical and Literary Studies, Medieval Studies, and Renaissance Studies. 
 
In 1996-97 the program in Film Studies, which had been part of the Comparative Literature Department, was transferred to the 
new Department of Communication and Culture, which has now become part of the Media School.  Comparative Literature still 
offers courses on literature and film, however, and doctoral students interested in this field may wish to complete our 
interdisciplinary Ph.D. minor in Film Studies. 
 
The University publishes a schedule of classes for every semester and for the summer sessions.  Specific descriptions of all the 
Comparative Literature courses to be offered in the coming semester (including cross-listed courses) are available online and 
from the Department office shortly before the beginning of each registration period. 
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University procedures require that all students must register for each class they attend.  Students wishing to attend a class for no 
credit must therefore register as auditors.  The grade of “NC” (No Credit) is used to indicate an audit enrollment and the credit 
hours are not applied as credit toward a degree.  The grade of “NC” does not affect a student’s grade point average. 
 
The Comparative Literature Department seeks to produce accomplished scholars who are also skilled teachers.  It is expected that 
candidates for the M.A. and the Ph.D. degrees will acquire some form of teaching experience.  As many of our graduate students 
as possible are given appointments as Associate Instructors.  Most sections of C110 (Writing the World), C151 (Introduction to 
Popular Culture), and C255 (Modern Literature and the Other Arts) are taught by graduate students.  New Associate Instructors 
are required to enroll in C508 (1 credit).  In some instances, other undergraduate courses may be entrusted to advanced graduate 
students.  Those who do not receive appointments as AI’s and those who want additional teaching experience are strongly 
encouraged to enroll in C509 (Teaching Internship in Comparative Literature) for one hour of credit in order to collaborate with a 
professor teaching upper-level undergraduate courses.  Interested students should inquire at the Comparative Literature Graduate 
Studies Office. 
 
Among the several departmental committees, three are directly responsible for issues related to the Graduate Program.  The 
Graduate Studies Committee reviews the requirements for the Ph.D. qualifying examinations and the graduate curriculum, 
monitors the progress of each student through an annual review, and considers applications to the Ph.D. program from internal 
candidates who are completing their M.A. in the Department.  In addition, the Committee determines the recipients of several 
departmental awards and ranks nominees for College fellowships.  It also develops suggestions for course offerings each 
academic year.  The Admissions and Fellowships Committee evaluates all outside applications for admission to the M.A. and 
Ph.D. programs and ranks potential candidates for graduate fellowships.  The A.I. Committee ranks all applicants for Associate 
Instructor positions and makes detailed recommendations to the Department Chair; it also selects the recipients of the annual 
Award for Distinguished Teaching. 
 
The University Graduate School Bulletin gives a complete listing of all Comparative Literature courses; it also spells out the 
Graduate School requirements for the M.A. and Ph.D. degrees.  Further information on the graduate program may be obtained 
from the Department Chair or the Director of Graduate Studies. 
 

THE GRADUATE STUDENT ADVISORY BOARD 
The Graduate Student Advisory Board (SAB) was established to serve as a link between the students and the faculty and 
administration of the Comparative Literature Department.  Its membership consists of a chair, co-chair, and additional graduate 
student members.  Since its primary function, in addition to providing opportunities for social and intellectual community among 
all of the graduate students, is to provide a forum for ideas and suggestions about the graduate program, students are encouraged 
to voice their opinions to the Board on all aspects of the program, including curriculum, degree requirements, and administrative 
policies.  The Department habitually considers student opinions in its decisions and has frequently implemented suggestions 
made by students.  Since the spring semester of 1972, Board members or Board-appointed Comparative Literature students have 
sat on most major committees and have represented the students at faculty meetings.  The Faculty Advisory Committee has also 
met periodically with the Board to discuss aspects of the program. 
 
All members of the Board are available to receive suggestions and to provide information regarding the Department.  New 
students in particular are encouraged to contact any member of the Board if they have any questions concerning the Department 
or University.  A list of the names and phone numbers of the Board members for the current academic year will be published at 
the beginning of the fall semester.  Since Comparative Literature is such a diverse discipline, students and faculty are scattered 
over many departments and schools within the University.  Educational and social activities organized by the Board throughout 
the year provide a means for members of the Department to become better acquainted. 
 

ADMISSION TO THE GRADUATE PROGRAM 
Admission to the Master of Arts degree program requires completion of a Bachelor of Arts degree or its equivalent from an 
accredited college or university, with a major in a field relevant to comparative literary study.  Applicants to the Ph.D. program 
should hold a Master of Arts degree or its equivalent from an accredited college or university, with a major in a field relevant to 
comparative literary study.  (Note: Students admitted to the graduate program must present proof of completion of the B.A. or 
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M.A. upon their arrival at Indiana University.  Official transcripts are those that bear the original seal or stamp of the issuing 
institution.  Uncertified or notarized copies are not acceptable.  Please note that academic records from U.S. and Canadian 
institutions must be sent directly to the Department of Comparative Literature – Graduate Studies Office from their Registrar’s 
Office.)  Successful applicants usually have at least a 3.5 grade point average in courses for their major.  Applicants for the M.A. 
must also present evidence of their ability to read fluently texts written in at least one foreign language, though knowledge of a 
second foreign language is advisable.  Applicants to the Ph.D. program must present evidence of their ability to fluently read 
texts in at least two foreign languages.  Students whose native language is not English may offer English as a foreign language, 
though in this case a higher level of proficiency is required, since all applicants are expected to read, write, and communicate 
orally in fluent English. 
 
Admission to both the M.A. and Ph.D. programs is competitive.  Among the forms of evidence used to evaluate applications are 
academic record, letters of recommendation, test scores, and preparation in foreign language and literary study.  New applicants 
for both the M.A. and Ph.D. should submit the following: 
 

1. Application 
2. Personal statement that addresses academic interests, literary background, and language preparation 
3. Transcripts from all colleges and universities attended 
4. At least three letters of recommendation 
5. Official score reports from the Graduate Record Examination (required) and Subject Achievement Test 

(recommended but not required) 
6. Scholarship as reflected in a research/critical paper, such as an honors project or Master’s thesis), not to exceed 25 

pages in length. 
 
All applicants whose native language is not English must also submit scores from the Test of English as a Foreign Language 
(TOEFL.) 
 
U.S. citizens may apply online: http://graduate.indiana.edu/admissions/apply.shtml 
 
Applicants who are not U.S. citizens should submit the international application form: 
http://ois.iu.edu/admissions/apply/graduate/index.shtml 
 
U.S. citizens who have completed all or part of their undergraduate or graduate education outside the U.S. should submit a 
domestic application plus a Supplemental Application for Admission, available here: 
http://www.indiana.edu/~iuadmit/doc/IUBSupIntlApp1.pdf 
 
No applications for admission with fellowship can be considered unless they are complete by January 15 (December 1 for 
international applicants).  Applications for admission only must be complete by February 1.  Applicants should therefore take the 
required examinations early enough so that their scores will reach the Department before the deadlines.  The Department will 
notify applicants whose files are incomplete, but each applicant must take responsibility for having the required items submitted.  
Letters of recommendation should be sent directly to the Department by recommenders, not the applicant. 
 

GRADUATE MENTORING AND ADVISING 
Each graduate student in Comparative Literature is expected to have a faculty mentor who will oversee the student’s course 
selection and general progress in the program.  The mentor’s basic responsibility is to help the student become better acquainted 
with Comparative Literature both as a discipline and as a vocation. 
 
The Director of Graduate Studies will serve as the initial mentor for incoming students.  During the first year, the Director will 
work with each incoming student to find a faculty mentor based on prospective field of study.  Subsequently, the student may 
choose to continue that mentoring relationship or ask another faculty member to serve as a mentor.  At the doctoral level, the 
Director will work with each incoming student to form an advisory committee of four faculty by the end of the first year.  If the 
student and mentor both so wish, the mentor may become head of the student’s advisory committee, chair of the qualifying 
examination committee, and/or director of the dissertation; but other CMLT faculty may serve in these roles.  A list of 
Comparative Literature faculty and their areas of interest is included in this Handbook. 

http://www.indiana.edu/%7Eiuadmit/doc/IUBSupIntlApp1.pdf
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Upon accepting a student, the mentor agrees to advise the student regarding: 

1. Course selection (the mentor must approve each semester’s courses before the student enrolls) 
2. Possible areas of concentration, including Ph.D. minors and examination topics 
3. Opportunities for publication or sharing of the student’s scholarly work, including journals and professional 

conferences 
4. Timely completion of all degree requirements 

 
A mentor may be the Director of Graduate Studies, a member of a student’s advisory committee, or the chair of the student’s 
research committee, but this is not necessary.  The most successful mentoring relationships arise serendipitously, perhaps from a 
course the student takes or a shared interest.  A student may well have a number of mentors, either simultaneously (with different 
mentors providing information about different aspects of the student’s academic and professional life) or successively. 
 
The Director of Graduate Studies (DGS) will oversee the mentor system, assuring a fair distribution of labor and appropriate use 
of faculty expertise.  He or she also functions as a liaison to the Graduate School and to the various departmental committees, and 
as a resource for rules governing all questions of academic standing.  The DGS helps in transferring credits, certifies eligibility 
for the Ph.D. qualifying exams, approves nominations to the M.A. degree and to Ph.D. candidacy, and generally oversees the 
academic progress of every student. 
 
The ultimate responsibility for making satisfactory progress lies with the student.  It is the student’s responsibility - and not 
that of the faculty mentor or the Director of Graduate Studies - to keep track of all deadlines and to see that all requirements set 
by the Graduate School and by the Comparative Literature Department are met. 
 

PROGRESS TOWARD THE DEGREE 
In addition to the University Graduate School requirements, the Comparative Literature Department has established the following 
guidelines for satisfactory degree progress. 
 
For the M.A: 

• All coursework and language requirements should be completed by the end of the fourth semester in the M.A. 
program 

• The M.A. project or thesis should be submitted by the end of the second year in the program 
• Students who intend to apply to the Ph.D. program and whose M.A. projects have been approved by their 

committees and formally submitted by May 31 will be able to learn in June whether their application to continue 
in the Ph.D. program has been accepted. *If the M.A. project is not approved and formally submitted by August 
15, the student will forfeit any spring semester AI appointment that may have been offered. 

 
For the Ph.D.: 

• Coursework and language requirements should be completed by the end of the fourth semester in the Ph.D. 
program 

• Qualifying examinations should be taken by May 15 of the third year in the Ph.D. program 
• The dissertation proposal should be approved no later than six months after passing the qualifying examinations. 

 
The Graduate Studies Committee may approve exceptions to these guidelines in individual cases (e.g., for students pursuing dual 
degrees or studying difficult languages that require an additional semester or year of study). 
 
In February of each year, all students will be expected to submit a formal report on their progress toward the degree (M.A. or 
Ph.D.), accompanied by a tentative plan of study for completing outstanding requirements.  The report, which will include a 
departmental checklist, must be reviewed and signed by the student’s faculty mentor or dissertation director and submitted to the 
Director of Graduate Studies by a date to be designated.  Students interested in applying for a position as an Associate Instructor 
should submit their application form at the same time.  (See section on Associate Instructorships.) Satisfactory progress towards 
the degree as determined by the annual review will be the primary consideration in awarding funding for the following year. 
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THE MASTER’S DEGREE IN COMPARATIVE LITERATURE 
Course Requirements 

1. A minimum of 30 credit hours, 20 credit hours of which must be in Comparative Literature, including C501 
(Introduction to Contemporary Literary Studies), C502 (Fields and Methods of Comparative Literature), and two 
literature survey courses offered by the Department, one dealing with the pre-modern period and one dealing with 
the modern period.  The first survey course requirement should normally be met by taking C505, C521, C523 or 
C525; the second survey course requirement should normally be met by taking C506, C529, C533, C535, C537 or 
C538.  The remaining 10 credit hours required for the M.A. may come from courses in CMLT or other 
departments related to the student’s studies in literature.  Students must take all required courses during their first 
four semesters of study in the Comparative Literature Department.  A student majoring in Comparative Literature 
who receives a grade of C+ or lower in any of these courses must repeat the course (under the same or a different 
instructor.) 

2. In addition, M.A. students must complete a proseminar chosen from any graduate course in Comparative 
Literature.   With the consent of the instructor, any graduate course in Comparative Literature may meet this 
requirement, except C501.  The requirement is met by taking a graduate course in which the student has the 
opportunity to: 
a. write a research paper that develops an original thesis or idea; 
b. orally defend a preliminary version of the paper; 
c. and, in the light of the questions raised at the oral discussion, submit to the instructor a revised version of the 

paper with the critical and scholarly apparatus appropriate to a publishable article. 
 
The requirement does not stipulate that the paper be read or otherwise presented in class, only that it be defended in class.  A 
student need not take a course conducted entirely as a proseminar, but may, with the permission of the instructor, carry out the 
required activities in a course which other students are not taking as a proseminar.  Forms to certify completion of a proseminar 
are available from the Graduate Studies Office. 
 
WARNING:  Only the courses listed in the latest version of the University Graduate School Bulletin carry graduate credit.  
Students are also responsible for ascertaining if courses they may wish to take in foreign languages, applied music, or another 
supplementary area will count for a specific degree.  Please note that graduate courses taken while an undergraduate and 
counted toward the requirements of a bachelor’s degree may not also be counted for graduate credit. 
 
A student should take no more than 35 hours of graduate work (excluding C805 credit) without first completing the M.A. degree.  
If a student exceeds these credit hours before being admitted to the Ph.D. program, the Department will determine which credit 
hours beyond 35 (if any) will count toward the Ph.D. degree requirements. 
 

Although the Graduate School sets a limit of five years on completion of all M.A. degree requirements, the Department 
expects students to complete the M.A. requirements within two years. Upon completion of the Master’s Degree requirements, 
students will have to petition to enter the Ph.D. program in Comparative Literature. Students must submit a brief letter of 
application indicating their prospective program of study, along with a letter from their mentor or prospective research advisor 
supporting their admission. (Please contact the Graduate Studies Office for further details). Admission to the Ph.D. program in 
Comparative Literature is by no means automatic: internal applications are evaluated on the same basis as external applications. 

 
Grad G599 Thesis Research 
Under new SEVIS regulations, international students must be registered when they are pursuing research for master’s theses, 
presentations, projects, etc.  The Graduate School has instituted a course number that can be used for this purpose:  GRAD G599 
(0 credit hours).  Master’s students who have enrolled in 30 or more hours of graduate course work applicable to the degree and 
who have completed all other requirements except the thesis or final project or performance may enroll in G599.  This course 
requires section authorization.  All international students who meet these requirements and who will not be enrolled in any other 
course are advised to enroll in G599.  Indiana University now requires international students to be enrolled fall and spring (but 
not summer) in at least one course.  This practice will help assure that the immigration status of foreign students is not 
compromised.  If you have questions about the Federal requirement, please contact the Office of International Services: 
ois@iu.edu 

mailto:ois@iu.edu
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LANGUAGE REQUIREMENTS 
The Department’s foreign language requirements reflect the need for graduate students to achieve a level of reading knowledge 
suitable for literary analysis.  Students entering the M.A., M.A./SLIS, and MAT programs are normally expected to have reading 
proficiency (which implies the ability to read sophisticated literary texts with no assistance other than a dictionary) in at least one 
foreign language.  Students entering the doctoral program are normally expected to have reading proficiency in at least two 
foreign languages.  Students in the M.A. or M.A./SLIS programs will ultimately need to certify reading proficiency in two 
foreign languages in order to complete the requirements for their degrees.  Students in the doctoral program will need to certify 
reading proficiency in three foreign languages in order to be eligible for the Ph.D. qualifying examinations. 
 
Reading proficiency in a foreign language may be certified in the following ways: 
 

1. For students entering the graduate program in Fall 2008 or later, by receiving a grade of B or higher in a graduate-level 
literature course in which the assigned readings are in the foreign language.  A course will be considered “graduate-
level” if it is listed in the current issue of the University Graduate School Bulletin.  Students who entered the program 
before Fall 2008 will still have the option of passing, with a grade of B or higher, an undergraduate literature course at 
the 300 or 400 level in which the assigned readings are in the foreign language, although the more rigorous option is 
strongly recommended.  In either case, the student must obtain the instructor’s signature on the certification form 
available from the Graduate Studies Office.  Please note that successful completion of the 491/492 course sequence in a 
foreign language will not be accepted as certification of reading proficiency. 

2. In exceptional cases, students may fulfill the language requirement by passing an examination in the translation of 
literary texts in the foreign language to be administered by the Comparative Literature Department in consultation with 
faculty in other departments.  Prior to submitting a formal request for this examination, students must receive the 
approval of the Chair of the Translation Studies Committee.  Students wishing to take the exam should have a thorough 
command of the language and have had extensive previous study of the literature in that language. (Completing the 
491/492 sequence in German, French, or other languages will NOT adequately prepare students for this exam.)  One 
date will be scheduled for language exams each semester.  (Foreign language exams offered by other departments will 
not be accepted as certification of reading proficiency for students admitted after Fall 2001.)  See the detailed 
guidelines below. 

3. Students whose native language is not English may request certification of English as one of their foreign languages.  
Prior to registration for class, all new students at IU-B whose native languages is not English are required to take an 
English Language Proficiency Test administered by the Indiana University Center for English Language Training 
(CELT).  When students have passed this proficiency test, they may request permission to designate English as a 
foreign language by obtaining a form from the Comparative Literature Graduate Studies Office to complete and sign.  
This form will then go to the Director of Graduate Studies and the Graduate School Dean for their approval. 

4. Upon approval of the Director of Graduate Studies, doctoral students may be allowed to substitute intensive preparation 
(at least 27 credit hours) in a non-literary discipline for the third foreign language requirements.  This substitution 
needs the support of the student’s advisory committee and the request needs to include a detailed explanation of the 
importance of the non-literary discipline to the student’s research interests.  Students should bear in mind that a “non-
literary discipline” is not the same thing as a “minor field.”  In the latter case, the department certifying the Ph.D. 
Minor sets the requirements and determines which courses may be used to fulfill them, whereas in the case of the “non-
literary discipline,” it is the Director of Graduate Studies in Comparative Literature, in consultation with the Graduate 
Studies Committee and faculty expertise in the field, who oversees the calculation of credit hours.  Thus, for example, a 
film course taken in a foreign language department might count toward certification of intensive preparation in film 
studies but not toward a minor in the Media School, whereas a film course that counted toward the minor might not 
count toward certifying interdisciplinary preparation in film. 

 
The Department does not specify which foreign languages students should choose to fulfill their degree requirements; but it 
recognizes that language proficiency is essential to scholarly work in Comparative Literature.  Students should capitalize on 
previous training to expedite progress toward their degrees, but they should also consider which languages are more apt to be 
important for the research areas they intend to pursue, not only in the Master’s project, where they will be expected to quote 
literary texts in the original language, but also in doctoral study.  Students should consult with their mentors and other faculty 
members early in their graduate career in order to make an informed decision about which languages to pursue. 
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GUIDELINES FOR COMPARATIVE LITERATURE 
FOREIGN LANGUAGE READING PROFICIENCY EXAMS 

 
1. Students who have received permission to proceed from the Chair of the Translation Studies Committee should submit 

a written request to take an exam, specifying the language to be tested, at least thirty days prior to the exam date set by 
the Committee for the semester in which they wish to be tested. 

2. The Director of Graduate Studies will ask the Translation Studies Committee to help find a qualified examiner from 
among the members of the CMLT faculty (or other departments, if needed).  The examiner shall have the responsibility 
of preparing an appropriate exam to be given on the scheduled date. 

a. Each exam will require the student to translate two passages from literary works in the foreign language into 
English prose.  Passages may be in poetry or prose.  Passages for translation will be between 10 and 20 lines 
long if poetry and approximately 200 words long if prose.  The exam sheet will identify the author of each 
passage and the title of the work from which each passage is taken.  Students may use a bilingual dictionary. 
The exam will normally be given in the CMLT conference room.  Students whose native language is not 
English may also use an English/native language dictionary. 

b. In addition to translating each passage, students should comment briefly in English on their choices in 
translating, particularly in the case of work or phrases in the original that pose special challenges for 
translation (e.g., grammatical forms that have no parallel in English, idiomatic and figurative expressions, 
verbal ambiguity or multiple meaning). 

c. Students will have up to two hours to complete the exam.  Students whose native language is not English will 
be given an additional half-hour. 

3. The Translation Studies Committee will coordinate the evaluation of the exam and report the grade to the student and 
the DGS within two weeks of the exam.  Each exam will normally be graded by the examiner and an additional reader. 

4. Students who do not receive a grade of pass will have the opportunity to request a new exam. 
 

THE MASTER’S PROJECT 
Every candidate for the M.A. degree must complete a Master’s Project.  The purpose of this requirement is to give students the 
experience of carrying out a limited scholarly investigation, under expert guidance, to the fullest of their potential.  This 
requirement should be met by the end of the candidate’s second year in the Comparative Literature Department.  The Master’s 
Project must show: 
 

1. A clear understanding of what constitutes a comparative topic 
2. Ability to conceive and carry out an original project of a scholarly nature, including the use of primary and secondary 

texts in the original language, as appropriate 
3. An advanced level of critical or theoretical insight 
4. Command of expository English, and 
5. Competence in the proper use of research and bibliographic tools. 

 
Options 
There are three ways to meet the requirement: 
 
Option A:  by submitting a suitable term or seminar paper, without revisions, as a Master’s Essay (no credits) 

OR substantially revised and expanded (up to four credits) OR 
Option B:  by submitting an original Master’s Essay (4 credits) OR 
Option C:  by writing a formal Master’s Thesis (6 credits). 
 
For all three options, a committee consisting of at least three members, one of whom will serve as the project director, must 
approve the completed project.  In most cases, at least two committee members will be from the Comparative Literature faculty. 
 
In the interest of time, Option A is strongly recommended.  Students who choose this option and who are asked to make revisions 
in their papers will normally enroll for up to two credits of C805, which will count toward the required 30 hours of course work 
for the M.A.  The number of credit hours allowed for a revised term paper depends on the extent of the revision.  A seminar paper 
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accepted as a Master’s Project without revision will not receive C805 credit.  Permission of the M.A. Project Director or the 
Director of Graduate Studies is required before students will be permitted to register for C805. 
 
Guidelines 
Option A involves the submission, and usually the revision and expansion, of a paper prepared for a course.  To be acceptable, 
the paper must: 

1. Meet the five criteria listed above AND 
2. Be modeled, both in format and in intellectual substance, on articles in scholarly journals. 

 
In all formal matters, the paper should follow the guidelines of the most recent MLA Handbook for Writers of Research Papers.  
Students considering this option are advised to choose courses, select paper topics, conduct their research, and structure their 
papers with this goal in mind.  A translation prepared for C581 may be developed into a Master’s Project; for details, see the 
section headed Translation Projects below.  There is no set length, but papers will normally be between twenty and thirty pages, 
double-spaced. 
 
Students who choose Option A should review the completed term paper with the prospective project director (normally the 
instructor of the course for which the paper was written) to determine if it is suitable for a Master’s Project and what kinds of 
revisions will be required to make it acceptable.  Not every good term paper will necessarily satisfy the criteria governing the 
Master’s Project. 
 
The student will then prepare an abstract or proposal (one or two pages) listing the authors and works dealt with, explaining the 
comparative problem involved, and stating the paper’s thesis.  It must be accompanied by a list of primary and secondary works 
used.  The abstract, signed by the candidate and the project director, along with a tentative list of committee members, will be 
submitted to the Department Chair or the Director of Graduate Studies for approval.  The Chair or the Director of Graduate 
Studies will then routinely ask the project director to convene a meeting of the candidate and his or her committee for a 
discussion of the nature and extent of the required revisions, a protocol for submission of the revised essay for comments, and a 
timetable for completion of the project.  (In case all committee members consider the paper acceptable without revision, such a 
meeting is not called; the candidate will simply be informed of the committee’s approval.) 
 
Option B is submission of an original Master’s essay that is not based on a previous term paper.  A student may be granted as 
many as four credits of C805 as part of the thirty credit hours required for the degree.  As in Option A, the paper should be 
modeled, both in formal and in intellectual substance, on articles in scholarly journals; in formal matters, it should follow the 
guidelines set forth by the most recent MLA Handbook for Writers of Research Papers and will normally be between twenty and 
thirty pages in length. 
 
Students electing to write an original Master’s Essay should consult a full or associate member of the graduate faculty who 
specializes in the area of the proposed topic.  Once the nature of the project has been defined and a faculty member has agreed to 
direct the writing of the Essay, the student should prepare a project proposal with a preliminary bibliography and have it 
approved by the director. 
 
The proposal should be prepared early.  It should help candidates to clarify their thinking about the project and allow those who 
will review it to offer guidance and make suggestions while the project is still in its formative stages.  The proposal, usually two 
pages long, should describe the nature of the project to be undertaken and, where necessary, justify its choice; it should define the 
comparative problem, name the works on which the study will focus, and indicate the approaches or methods to be used.  The 
bibliography should support the contentions of the proposal.  If the project is a translation, the proposal should describe the text 
to be translated and explain why its translation is important; it should also indicate clearly the topics to be dealt with in the 
introduction (see section headed Translation Projects below).  Sample proposals are on file in the Graduate Studies Office. 
 
The proposal, bearing the signatures of the candidate and the Project Director, must be submitted for approval to the Department 
Chair or the Director of Graduate Studies along with a list of tentative committee members. 
 
Option C is submission of a formal Master’s thesis.  A student may be granted as many as six credits of C805 as part of the thirty 
hours required for the degree.  It should normally be forty to sixty pages long.  Students who have reason to choose this option 
should follow all steps as outlined for Option B above. 
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Translation Projects 
Translations of literary and critical texts, especially of texts which have not previously appeared in English, are acceptable as part 
of a Master’s Project.  A translation must be accompanied by a substantial theoretical, critical, or historical essay.  Usually this 
essay will contain a discussion of the problems encountered in translating the particular text and of the criteria applied in 
resolving these problems; however, it may, alternatively, focus on some other comparative issues.  The introduction should 
follow the usual format of a scholarly paper, including notes and a bibliography.  Translations of lyric poems should be 
accompanied by the original texts.  The student may earn up to six credits of C805.  Approval of a translation project is based 
upon an abstract or proposal submitted according to the guidelines above. 
 
Evaluations 
A completed Master’s Project must be acceptable to all committee members.  Each reader will assign it a letter grade and will 
write and sign an evaluation, which will be kept in the student’s personal file; these are open to the student’s inspection.  If the 
student applies for admission to the Ph.D. program in Comparative Literature, the evaluations are an important part of the 
application file; no file will be reviewed until the evaluations have been received by the Graduate Studies Office.  All Master’s 
Projects enter the competition for the Tutungi Award. 
 
Submission of the Master’s Project 
Students choosing Option A or B must submit a hardcopy of the final, committee-approved version of their Master’s Project to 
Graduate Studies Office.  The document must include an acceptance page signed by the director and readers and inserted after the 
title page.  No copy is forwarded to the Graduate School. 
 
Submission of the Master’s Thesis (Electronic) 
Detailed instructions about electronic submission of the Master’s thesis can be found here: 
http://graduate.indiana.edu/theses-dissertations/submission/masters.shtml 
 
Starting with August 2011 degree recording, the Master’s thesis may now be submitted electronically to the University Graduate 
School.  The two main benefits of this option are cost and speed.  The student will no longer have to pay binding fees and they 
will be able to have their degree recording better reflect when they completed their thesis. 

You will receive an email from the Masters Recorder when your thesis has been accepted or if formatting changes must be made.  
Since emails will come from the Masters Recorder through ProQuest, they may be filtered into your junk mail folder and you 
should monitor your email.  With the exception of May and December (when deadlines are earlier), please observe the following 
timeline for submission and acceptance of your thesis: 
 
By the 15th of the month: Submission deadline to be eligible for a degree recorded that month. 

Student will receive notification of any format changes within one week of this deadline. 

By the 27th of the month:  Final copy of approved thesis must be received. 

All paperwork must also be received and approved by this date. 
 
The format of the electronic submission will follow the same guidelines as the bound thesis. The exception will be how the 
acceptance page must be submitted.  The electronic copy also includes the acceptance page but it must not contain signatures.  
Instead, the original signed paper copy of the acceptance page must be submitted by the monthly 27th deadline.  This copy does 
not have to be on 100% cotton paper.  Failure to submit the acceptance page by the 27th will result in a delay in recording the 
degree to the next month. 
 
Submission of the Master’s Thesis (Bound Hardcopy) 
Detailed instructions about bound hardcopy submission of the Master’s thesis can be found here: 
http://graduate.indiana.edu/theses-dissertations/submission/masters.shtml 
 
Students who choose Option C must submit three (one original and two photocopies) bound copies of the thesis.  Most students 
have an additional copy bound for their own records.  Each copy of the thesis must contain a signed acceptance page and a vita 
page. 

http://graduate.indiana.edu/theses-dissertations/submission/masters.shtml
http://graduate.indiana.edu/theses-dissertations/submission/masters.shtml
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Book binderies 
Smith Bookbindery      National Library Binding Co. 
112 W. 10th St      55 South State Ave. 
Bloomington, IN 47404     Indianapolis, IN 46201 
(812) 332-2743      (317) 636-5606 
 
Hours: Monday & Tuesday: 12-5:30PM   Monday – Friday, 8AM-5PM 

Friday: 12-5PM 
Closed Wednesday and Thursday 

 
Smith Book Bindery requires three weeks’ notice while National Library Binding may be able to accommodate a shorter 
timeline.  Please call the binderies directly for information and assistance.  Keep the bindery receipt and bring it to the Master’s 
Recorder of the Graduate School in Kirkwood Hall.  The three copies will have to be mailed to the Graduate School, preferably 
by certified mail. 
 
The Graduate School will not recommend the candidate to the Board of Trustees for the degree until after the bound copies of the 
thesis have been received. 
 

THE DUAL MASTER’S DEGREE PROGRAM IN THE GRADUATE SCHOOL 
Students admitted to the Dual Master’s Degree Program will earn two Master’s degrees through a combination of work in two 
departments of the College of Arts and Sciences Graduate Division.  The Dual Master’s Program allows students to count credits 
earned to satisfy major requirements in one department simultaneously as elective credits in another.  Specifically, the dual 
Master’s degree is governed by the following regulations: 
 

1. The student must be formally admitted by both departments and by the Graduate School 
2. The student must meet fully all degree requirements of both departments (course credits, research and foreign language 

skills, examination, and essay or thesis or preparation of portfolio, etc.) 
3. Where both departments require a thesis, the student will be allowed to write a single thesis that meets the standards 

and requirements of both fields, with equal representation for both departments on the thesis committee, and the thesis 
credit split between both 

4. The dual degree program must be completed within six years from the semester in which the student first enrolled in 
courses counting toward a dual degree 

5. The student must complete the requirements for both departments at the same time (i.e., not receive the degree in one 
department before the other). 

 
From the University Graduate School Bulletin: “Students who are concurrently enrolled in two departments may qualify for two 
master’s degrees under a provision that allows credit earned to satisfy the major requirements of one department to count as 
elective credit in a second department.  Dual master’s degrees require a minimum of 50 credits, with at least 21 credits earned in 
each of the programs.  To be eligible for this program, a student must be formally admitted by both departments and by the 
University Graduate School. All requirements of both degrees must be met, including passing any departmental examinations and 
satisfying foreign-language/research-skill requirements.  If both departments require a thesis, the student may write a single thesis 
that meets the requirements of both fields.  The thesis committee will comprise an equal number of representatives of both 
departments, and the thesis credit will be split between the two.  All course work for the program must be completed within a 
period of six years.” 

Dual M.A. students will have a file and an advisor in each department.  Both departments must certify completion of the degree 
requirements. 
 
Dual M.A. students who are subsequently admitted to the Ph.D. program can count the work done to satisfy the second M.A. 
degree toward completing an intensive minor. 
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THE DUAL MASTER’S DEGREE IN THE DEPARTMENT OF COMPARATIVE LITERATURE AND 
THE DEPARTMENT OF LIBRARY AND INFORMATION SCIENCE (M.A. /M.L.S.) 

 
The interdisciplinary nature of graduate studies in Comparative Literature, including the demonstration of proficiency in foreign 
languages, provides students interested in pursuing a career in librarianship with a strong background.  Students with dual 
master’s degrees in Comparative Literature and Library and Information Science (SLIS) will be competitive for positions in 
academic libraries and for certain positions in public libraries.  Language skills and a strong liberal arts background are two 
qualifications sought after by academic libraries. 
 
The joint degree consists of a total of at least 56 credit hours – a minimum of thirty six credit hours in Library and Information 
Science and a minimum of 20 credit hours in Comparative Literature.  The student must be admitted by both Departments, the 
College of Arts and Sciences, The School of Informatics and by University Graduate School.  
 
Library Science Requirements 

1. Completion of SLIS courses from the foundation courses (18 credit hours) 
2. At least 18 credit hours of SLIS elective courses appropriate to the student’s background and interest, chosen in 

consultation with the student’s advisor. 
 
Comparative Literature Requirements: 
At least 20 credit hours of course work in Comparative Literature, including C501, and one course on European literature in the 
pre-modern period (C505, C521, C523, or C525), a course taken as a proseminar, and completion of a Master’s Project.  
Emphasis in course work may be on Western literatures, cross-cultural literary relations, or studies in literature and the arts 
(music, film, and the visual arts).  Certification of reading proficiency in two foreign languages is required, but no credit for 
courses in foreign language study will count toward the required 20 hours.  The dual degree must be completed within six years 
from the semester in which the student first enrolled in courses counting toward a dual degree.  The students must complete the 
work in SLIS and the Department of Comparative Literature at the same time (i.e., not receive the degree in one before the other).  
A dual Master’s Degree student will have a file and an advisor in each department.  The student may apply for financial support 
from either department, or from both.  Both departments must certify completion of the degree requirements. 
 
For details and additional information regarding the graduate programs in SLIS please contact: 
 
School of Informatics and Computing 
Department of Information & Library Science 
Indiana University 
1320 E. 10th St., LI 011 
Bloomington, IN 47405-3907 
(812)855-2018 
ilsmain@indiana.edu 
ils.indiana.edu 
 

THE MASTER OF ARTS FOR TEACHERS (M.A.T.) DEGREE IN COMPARATIVE LITERATURE 
Secondary school teachers or prospective teachers interested in qualifying to teach world literature or interdisciplinary humanities 
courses can obtain an M.A.T. degree in Comparative Literature by satisfying the following requirements. 
 
Prerequisites 

1. Certification of reading proficiency in at least one foreign language 
2. B.A. degree in Comparative Literature or an individual literature (e.g., English, French, Spanish, etc.) 
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Course Requirements 
A total of 36 hours of course work with a minimum of 20 hours in Comparative Literature including C305 or C501.  Of these no 
more than six hours may be in approved courses at the 300 or 400-level that do not normally carry graduate credit.  Emphasis in 
course work may be on any area of literary study including, cross-cultural literary relations, or literature and the arts (music, film, 
and the visual arts). 
 
Candidates are encouraged to include in their course load some teaching-oriented courses offered by other graduate programs or 
the School of Education, as well as Comparative Literature C507 and C509.  The choice of courses should be planned carefully 
in consultation with the departmental Graduate Advisor and the advising staff of the School of Education. 
 
Examination 
When other requirements are completed, the M.A.T. candidate takes a 90-minute written exam comparing two texts, based on 
individual reading lists.  One text may be a work of art in a non-literary medium.  If two literary texts are compared, one must be 
in a foreign language.  The student must choose two readers for his or her examination.  The student must consult with the 
Director of Graduate Studies for approval of readers and reading list. 
 

TIMELINE FOR M.A. DEGREE COMPLETION 
Master’s Requirements 
Master’s Degrees must be completed within 5 years of the last month of the first semester. 
 
Dual Master’s Degrees must be completed with 6 years of the last month of the first semester.  Please note, however, that in 
order for Comparative Literature graduate students to be making satisfactory progress, they must follow the guidelines 
established by the Department.  See section on Progress Toward the Degree. 
 
The Application for Advanced Degree form should be submitted by the student through OneStart at least six weeks before the 
date of graduation. 
 
Degrees are granted monthly.  All necessary paperwork required to finalize the Master’s Degree should be submitted to the 
University Graduate School no later than the 27th of each month.  If the 27th of the month falls on a weekend, then the deadline 
will be the Friday prior to the weekend.  For the month of February the 24th will be the deadline.  For the months of December 
and May the Thursday prior to Commencement will be the deadline.  Paperwork for the M.A. degree received after the 27th will 
be conferred the following month. 
 
Diplomas are mailed to the student’s permanent address by the Office of the Registrar.  It is the student’s responsibility to verify 
that the Office of the Registrar has the proper address on file.  Diplomas are mailed by the Office of the Registrar two to three 
months after the degree is conferred. 
 
Please Note:  Should the Graduate School Recorder discover any problems, degree conferral may be postponed. 
 

THE PH.D. DEGREE IN COMPARATIVE LITERATURE 
Course Requirements 
A total of 90 credit hours, including 65 credit hours of course work, of which 35 credit hours must be in Comparative Literature.  
Up to 30 credit hours earned for the Master’s Degree may be counted toward this total, but the research hours given for the 
doctoral dissertation may not.  The dissertation must not exceed 25 credit hours of C810.  All graduate students will be required 
to take C501 (Introduction to Contemporary Literary Studies), C502 (Fields and Methods of Comparative Literature), and two 
literary survey courses offered by the Department, one dealing with the pre-modern periods and one dealing with the modern 
period.  The first survey requirement is normally met by taking C505, C521, C523, or C525; the second survey requirement is 
normally met by taking C506, C529, C533, C537 or C538.  In addition, Ph.D. students must complete a proseminar chosen from 
any graduate course in Comparative Literature, with the exception of C501 or C502.  (See discussion of the proseminar 
requirement under M.A. Degree Coursework Requirements.)  In special cases, petitions to substitute courses for the period 
courses listed above may be submitted to the Director of Graduate Studies or the Department Chair. 
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Certain courses from other departments involving a comparative approach may be counted toward the Comparative Literature 
major.  These courses are listed under the heading “Comparative Literature” in the University Graduate School Bulletin.  If a 
question arises, consult the Department Chair or the Director of Graduate Studies.  With the consent of his or her advisor, a 
student may also apply to have a course that is not cross-listed count toward the Comparative Literature major.  Approval for 
such an arrangement should be obtained from the Department Chair or the Director of Graduate Studies before the student enrolls 
in the course.  Only by way of exception can a student ask that a course offered by another department be counted as a 
Comparative Literature course.  Note:  All requests for exceptions must be approved with the written consent of the Director of 
Graduate Studies. 
 
WARNING: Only courses listed in the latest version of the University Graduate School Bulletin carry graduate credit.  Students 
are also responsible for ascertaining if a course they wish to take in a foreign language, music, or another supplementary area will 
count for a specific degree. 
 
If graduate students majoring in Comparative Literature receive a grade of C+ or lower in C501/C502 (or any required 
Comparative Literature course) they must either repeat the course (under the same or different instructor) or meet the conditions 
for making up the deficiency as set by the original instructor. 
 
The Comparative Literature Department offers a flexible curriculum.  Students may take courses in virtually any language or 
literature, as well as in a wide variety of other fields, and apply the credit toward the Ph.D.  The criteria for course selection 
should include consideration of the qualifying examinations as well as the need to establish an area of specialization.  Detailed 
descriptions of Comparative Literature course offerings are available online and from the departmental office no later than the 
pre-registration period for any given semester or summer session. 
 
Revalidation of Graduate Credit 
“Normally, a course may not be counted toward degree requirements if it has been taken…more than seven years prior to the 
passing of the Qualifying Examination for Ph.D. students” (University Graduate School Bulletin).  However, the Director of 
Graduate Studies “may recommend to the Dean that course work taken prior to the above deadline be revalidated if it can be 
demonstrated that the knowledge contained in the course(s) remains current…Each course for which consideration for 
revalidation is being requested should be justified separately” (University Graduate School Bulletin).  See the Bulletin for the 
various ways in which currency of knowledge may be demonstrated. 
 
Language Requirements 
Entering doctoral students are normally expected to have a good command of at least two foreign languages.  Students will 
ultimately need certified reading proficiency in three foreign languages in order to be eligible for the Ph.D. qualifying 
examinations.  The procedures for certifying proficiency in a foreign language are essentially the same for doctoral students as 
for master’s students. 
 
Ph.D. Minor Requirements 
As part of the doctoral degree, majors in Comparative Literature must complete the requirements for at least one minor field 
(subject concentration), to be chosen in consultation with the Director of Graduate Studies or the student’s faculty mentor.  The 
requirements for minor fields vary with each unit granting minors, and students must contact the department or program in which 
they intend to minor in order to be certain of the requirements.  Most minors require a minimum of 12 credit hours.  It is the sole 
responsibility of the student to have the appropriate minor department(s) notify both the Comparative Literature Department and 
the Graduate School that the respective minor requirements have been met.  Students are normally expected to obtain prior 
approval of their plans for course work in a minor field from the Graduate Advisor (or comparable officer) in the minor 
department or program.  For those who plan to teach, a solid grounding in an area other than Comparative Literature (for 
example, in a national literature) is strongly recommended.  Since many teaching positions will be joint appointments, 
competence in more than one area is critical. 
 
Besides Ph.D. minors granted by individual departments or programs, many interdepartmental minors are available.  The Minor 
in Literary Theory, which is jointly administered by the departments of English and Comparative Literature, is described on page 
22.  
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For information about the following interdepartmental minors, see the University Graduate School Bulletin: 
 
Ph.D. Minor in Biblical and Literary Studies 
Ph.D. Minor in Cultural Studies 
Ph.D. Minor in Film Studies 
Ph.D. Minor in Gender Studies 
Ph.D. Minor in Jewish Studies 
Ph.D. Minor in Human Sexuality 
Ph.D. Minor in Medieval Studies 
Ph.D. Minor in Renaissance Studies 
Ph.D. Minor in Semiotic Studies 
 
Qualifying Examinations 
Students will not be allowed to take the Ph.D. qualifying exams until authorized by the Director of Graduate Studies.  The 
Department has approved these steps in order to prevent misunderstanding on the part of students or faculty about the form, 
content, or procedures involved in the exams and to underscore the importance of these exams in preparing students for the final 
stage of the doctoral program. 
 
Eligibility 
Students become eligible to take the Ph.D. qualifying examinations when they have completed the following requirements: 
 

1. Official application and admission to the Ph.D. program in Comparative Literature. 
2. An “Appointment of Advisory Committee” form has been submitted via OneStart and is on file the Graduate School. 
3. Certification of reading proficiency in three foreign languages, or two foreign languages plus approved substitution of 

27 credit hours in a non-literary discipline.  (See the information under “Language Requirements.”)  Written 
certification of foreign language proficiency must be received by the Department before students will be allowed to 
schedule their exams. 

4. Completion of the Ph.D. minor, to be completed and certified in writing by the appropriate department. 
5. Completion of all required courses and credit hours.  All incompletes in courses counting toward the major or minors 

must be removed before students may take their qualifying exams. 
 
Procedures 
A student wishing to be designated eligible to take the qualifying exams should follow these steps: 
 

1. The student should notify the Director of Graduate Studies in writing of his or her intent to take the qualifying 
examinations.  (Double majors will need to consult with the DGS of the other major as well.) 

2. The student should obtain from the Graduate Studies Office a copy of the “Guidelines for the CMLT Ph.D. Qualifying 
Exams” and sign the “CMLT Ph.D. Qualifying Exam Checklist.” 

3. The student should then consult with his or her faculty mentor and propose topics and reading lists for the three 
examination sections, the names of three to six prospective examiners, and possible dates for the written and oral 
examinations.  Each section of the examinations requires two examiners, and one examiner may serve on no more than 
two sections.  The student’s Ph.D. minor field(s) should be represented by an examiner, unless the minor field DGS 
waives participation in the examinations.  Whenever possible, the examination committee should be arranged so that 
the student’s faculty mentor is included among the examiners.  In that event, the faculty mentor should serve as the 
chair of the student’s examination committee; otherwise, the Director of Graduate Studies will ask one of the other 
examiners to serve as chair of the committee.  The chair will coordinate the final designation of topics and reading lists 
so that they form a reasonable and coherent set, without significant overlap or duplication. 

4. At least six weeks prior to the proposed written examination date, the student should submit the signatures of the 
examiners and a copy of the reading list for each examination section to the Graduate Studies Office in order to obtain 
written approval of the slate of examiners, date of exams, topics, and reading lists from the Director of Graduate 
Studies, who will also certify that the student has met all other requirements.  Only under extraordinary circumstances 
will the Director waive the required six-week preparation period. 
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Exam Topics 
The three sections of the examinations have different topics, each of which involves comparisons among works deriving from 
different national, linguistic, or cultural traditions, or different artistic media. 
 

Synchronic Topic: Students must choose a topic that emphasizes comparisons among works created within a specified 
period of time, though not necessarily related to each other developmentally. 
 
Diachronic Topic: Students must choose a topic that emphasizes developmental relationships among works created at 
different periods of time and that examines chronological sequence, historical relationship, generic definitions, or 
theoretical concerns. 
 
Special Topic: Students must choose a topic that focuses on a comparative problem or question of special interest to 
them, usually related to a topic under consideration for the doctoral dissertation. 

 
Students and faculty may view examples of previously approved qualifying exam topics and reading lists, available upon request 
from the Graduate Studies Office. 
 
Reading Lists 

1. Students should prepare a reading list of primary and secondary works for each of the three topics.  Ample and repeated 
consultation with the examiners is needed to develop the reading lists. 

2. Approval of signatures of both examiners must be on each reading list submitted to the Graduate Studies Office at least 
six weeks prior to the examination date. 

3. The student’s minors and languages must also be noted on each reading list. 
 
The Written and Oral Examinations 
Two weeks prior to the written exam date, the examiners for each section will provide three questions that the students must be 
prepared to answer.  During this two-week period, the examinee may consult with the examiner(s) to clarify any aspect of the 
examination that may be unclear. 
 
The written examination will consist of three questions out of the nine questions previously distributed (one question from each 
of the three sections).  The choice of questions will be made known to the student only at the examination. The examination will 
normally consist of two sessions, one of four hours and one of two hours, with a one hour break between the two sessions.  
Students may choose to have the long session in the morning and the short session in the afternoon, or reverse the order.  Two 
questions, to be designated by the examiners, will be assigned during the long session; the candidate will receive the third 
question at the start of the short session. 

Candidates are permitted to bring their reading lists with them to the examination.  International students are also permitted to 
bring a translational/bilingual dictionary of their native language and English to the examination.  Candidates are not permitted 
access to the internet or any written, printed, or digital materials during the course of the examination. The use of cellular 
telephones, computers, tablets, or other personal electronics which can store information or access the internet is prohibited 
during this examination and items must be left with the proctor for the duration of the exam.  

One week after the written examination, the student will sit for an oral examination of at least one hour but no more than two and 
a half hours, as the examiners see fit.  Copies of the answers to each of the three questions on the written examination will be 
distributed to all examiners as soon as possible.  All examiners are expected to attend the oral examination, which will be 
presided over by the exam committee chair. 
 
The examiners are at liberty to ask questions not only about the answers that were formulated on the written examination, but 
also about the six questions that were not addressed on the written examination, and indeed on any part of the reading lists. 
 
Examiners will not assign a grade, discuss the oral examination with the student, or divulge their opinion of the written 
examination to the student during the week preceding the oral examination.  It will therefore be important for the student to avoid 
contact with the examiners before the oral examination takes place. 
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The results of the examination will include an evaluation of the written and oral sections.  Shortly after the conclusion of the oral 
examination, the examiners will make a formal evaluation of the overall performance, both written and oral, for each section of 
the examinations.  Each section of the examinations should be assessed a grade of “fail” or “pass.”  Ideally, the two examiners for 
each section should try to determine a single overall assessment of the student’s performance (even if they inevitably differ in 
their personal assessments of the examination).  In the event of an irresolvable disagreement between the two examiners as to 
whether the candidate should pass or fail, the Chair of the department shall identify a third reader from the examination 
committee to adjudicate.  In rare cases, the Committee as a whole may agree to award the entire examination a grade of 
“distinction.” 
 
Students may arrange for the oral examination to be held any time that the 3-6 examiners can be convened, although the times 
should be within the usual hours the departmental offices are open. 
 
In the event that a student fails one or two sections of the examination, he or she need stand again for only the section(s) of the 
examinations that he or she failed.  The student does not have to retake the section(s) of the examinations that have been passed.  
The student will take both the written and oral examinations for the section(s) he/she has failed.  However, in the written 
examination, instead of writing on the same question written on before, the student will be asked to write on one of three 
questions submitted by the examiners two weeks before the new examination.  These questions may or may not include the two 
on the earlier examination on which the student was not asked to write.  The student, however, will also be responsible in the oral 
examination for the question for which the previously provided answer was judged inadequate, and indeed for any question 
relating to the original reading list for that area. 
 
If the student has failed all three sections of the examination, the examining committee for the retake of the written and oral 
examinations will consist of all examiners; if the student fails one or two sections, the committee will consist of at least three 
examiners, the original examiners in the failed section(s) plus at least one additional member of the original committee, to be 
designated by the Director of Graduate Studies. 
 
At least one month, but not more than six months, should transpire before a student is to be examined again.  Whenever possible, 
the same two examiners should be involved when the student is examined again on a topic failed; in those (presumably rare) 
instances when this is not possible, an alternative examiner should be identified by the DGS in concert with the student and the 
chair of the examination committee.  Under no circumstances should both examiners be replaced. 
  
A student may stand for the qualifying examinations a total of three times.  In other words, she/he is limited to two additional 
opportunities to pass any part of the examinations if she/he should fail the first time. 
 
In the event that an emergency prevents an examiner from participating in the oral examination, it will be postponed until a later 
date, unless the chair of the committee and the student agree to hold it at the scheduled time. 
 
While preparing for the Qualifying Examinations, students who have completed all necessary course work are not required to 
enroll for any graduate credit.  Enrollment may still be advisable in order to obtain certain rights and privileges, or to satisfy visa 
requirements.  However, once a student achieves candidacy, enrollment for at least one hour per semester is required (see below). 
 
Candidacy (from the University Graduate School Bulletin): 
Following the passing of the qualifying examination and the completion of all course work and departmental language or 
research-skill requirements (if any), the student’s advisory committee will submit a Nomination to Candidacy Form to the 
University Graduate School. Upon approval of the dean, the student will be admitted to candidacy and awarded a Certificate of 
Candidacy. The date of successful completion of the qualifying examinations (not the date of final approval of candidacy) is the 
one used in determining the seven-year periods for currency of courses (see Qualifying Examination) and completion of the 
dissertation (see Submission of the Dissertation).  
 
Continued Enrollment 
Students are required to enroll for at least one hour of credit each fall and spring semester until they complete their degree or until 
their candidacy expires seven years from the date of their qualifying examination.  If a student fails to register for one or more 
semesters, they will be required to register retroactively before his or her degree will be granted.  This involves paying the tuition 
and a $250.00 retroactive fee for each semester.  If a student’s candidacy expires, his or her student status will be suspended and 
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registration will not be allowed until candidacy has been reinstated according to Graduate School’s procedures.  Once reinstated, 
the student must again register for each fall and spring semester until completion of the degree or until candidacy lapses after 
three years.  Failure to meet these requirements will automatically terminate the student’s enrollment in the degree program. 
 
A candidate who will be graduated in June, July, or August of any year must enroll in a minimum of one credit hour as described 
above in either the current or the immediately preceding summer session.  (See the University Graduate School Bulletin). 
 
Lapse of Candidacy and Reinstatement 
The student must submit and have received acceptance of his or her dissertation within seven years after passing the qualifying 
examination.  Failure to meet this requirement will result in the termination of candidacy and of the student’s enrollment in the 
degree department.  Any student whose candidacy lapses will be required to apply to the Graduate School for reinstatement 
before further work toward the degree may formally be done.  To be reinstated to candidacy in the Graduate School, the student 
must (1) obtain the permission of his or her departmental chairperson; (2) fulfill the departmental requirements in effect at the 
time of the application for reinstatement; (3) pass the current Ph.D. Qualifying Examinations or their equivalent (defined in 
advance); and (4) request that the Dean of the Graduate School reinstate him or her to candidacy.  Such reinstatement, if granted, 
will be valid for a period of three years.  See the University Graduate School Bulletin. 
 
According to the University Graduate School Bulletin, “a department must define in advance specifically what is meant if an 
‘equivalent’ examination is to be used, and that definition must be approved by the Dean of the Graduate School.”  The 
equivalent to the Qualifying Examination in Comparative Literature to be taken by students applying for reinstatement to 
candidacy will consist of three essays to be written in two sittings not to exceed a total of six hours.  Each essay will be on one of 
the three topics on which the student originally passed the qualifying examination.  The exam questions will be based on a 
reading list for each of the three topics that will consist of a selection of the primary works and major critical texts from the 
original list and of the recent literature in the theory and criticism of the areas.  The questions for each of the three exam areas are 
to be written, and the essays to be evaluated, by the examiners designated by the Graduate Director.  One week after the written 
exam, the student will undergo an oral exam of 1 ½ to 2 ½ hours, with questions on any of the texts on the reading list for each 
topic.  A single grade of “Pass” or “Fail” will be given for each topic. 
 
The Dissertation 
A dissertation is required and is graded under C810 or G901.  The number of credits granted under C810 varies since the credits 
should bring the student’s total hours to 90.  Only one credit hour of C810 or G901 is required for acceptance of the dissertation; 
no more than 25 credit hours of dissertation research (C810) may be included in the minimum of 90 credit hours required for the 
doctoral degree.  G901 credit hours do not count toward the 90 hours required for the Ph.D.  The grade of “R” is automatically 
awarded for work on the dissertation until it is defended and accepted.  To be eligible for enrollment in G901, doctoral students 
must have accumulated at least 90 credit hours that will count toward the degree and must have completed all graduate degree 
requirements except for the dissertation.  Students who have not yet passed their qualifying examination are ineligible to 
enroll in G901. 
 
Besides being a contribution to scholarship, the dissertation represents the culmination of the student’s course work.  Translations 
are normally not acceptable projects for dissertations.  In line with current Graduate School policy, no dissertation may be 
published prior to its formal acceptance by the committee in charge; however, portions of a dissertation-in-progress may be 
submitted for publication with the permission of the committee. 
 
Candidates choose their dissertation director and dissertation committee in consultation with the Department Chair or DGS.  The 
committee is usually composed of four or sometimes five faculty members.  Four must be members of the IU Graduate Faculty 
and of these at least two, including the director, must have the endorsement to direct dissertations.  (For a list of the Graduate 
Faculty and for specific regulations concerning the composition of the dissertation committee, students should consult the 
University Graduate School Bulletin).  The committee normally includes at least two members of the Comparative Literature 
Faculty or adjunct faculty and a representative from the student’s minor (or from each minor if more than one).  Minor 
departments or programs may choose to waive this last requirement; waivers must be certified in writing by the Chair or 
Graduate Advisor of the minor.  Emeritus faculty are eligible to serve on dissertation committees and to direct dissertations with 
the approval of the Department Chair, as are faculty from other departments.  Under rare circumstances involving special 
expertise, a scholar from another institution may be invited to serve as an outside member of a dissertation committee; this 
arrangement requires the approval of the Department Chair or DGS and the Dean of the Graduate School. 
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Both the dissertation prospectus and the membership of the research committee must be approved by the Graduate School via the 
PhD Nomination of Research Committee eDoc at least six months before the defense of the dissertation. Committee members 
who, because of absence or illness, are unable to continue serving on the candidate’s committee will inform the director so that a 
suitable replacement can be named by the Department Chair or DGS after consultation with the candidate. 
 
Dissertation Proposal 
The proposal should be presented to one’s dissertation director shortly after admission to candidacy.  It should be three to five 
pages in length (excluding bibliography) and include the following elements: 

(A) Title of dissertation 
(B) Description of topic 
(C) The rationale behind the choice of topic, and the anticipated contribution of the proposed research to knowledge 
(D) Current state of research on the topic and basic bibliography 
(E) Method and plan of work, including the general approach. 

 
The above elements should be presented in narrative form.  The proposal need not present the actual arrangement of chapters, 
although in some cases this may be feasible and desirable.  The proposal should mention the way in which the dissertation is 
comparative and what languages are involved. 
 
Once the director has signed it, the proposal will be sent to the Department Chair for approval of the topic and the composition of 
the committee.  Upon approving the proposal, the Chair will routinely ask the dissertation director to convene a meeting of the 
candidate and the dissertation committee for a detailed discussion of the project.  
 
Candidates are advised to consult with their dissertation director concerning all procedures to be followed in preparing the 
dissertation.  Early involvement of all members of the committee in the ongoing work is strongly recommended.  All members 
are required to submit reader’s reports. 
 
It is recommended that students use the most recent edition of the MLA Handbook for Writers of Research Papers unless the 
dissertation committee suggests the use of another manual because the subject matter involved renders it more appropriate.  The 
Graduate School’s Guide to the Preparation of Thesis and Dissertations has additional information:  
http://www.graduate.indiana.edu/preparing-theses-and-dissertations.php. 
 
Dissertation Defense 
The dissertation defense is an oral examination held after the dissertation has been completed but before it is bound.  The student 
must arrange the time and date of this defense with the dissertation director and the members of his or her committee at least five 
weeks in advance.  Any member of the Graduate School faculty at Indiana University may attend the defense, which must be 
held on the Bloomington campus, but usually only the student’s committee is present.  A summary of no less than 150 words 
(maximum: one double-spaced, typed page) must be submitted to the Comparative Literature Graduate Studies Office.  The 
announcement should be informative and contain a brief statement of the principal results and conclusions.  It must be approved 
and signed by the dissertation director, and must be submitted to the Graduate School thirty days prior to the defense.  It should 
conform to the approved format. 
 
Graduate School Dissertation Requirements 
The Graduate School has rules concerning the format of the dissertation.  These must be strictly observed for the dissertation to 
be accepted by the University.  Online submission through ProQuest is the preferred method; step-by-step instructions can be 
found here: http://graduate.indiana.edu/theses-dissertations/index.shtml 
 
In addition to submission of the dissertation, the Graduate School must receive the items listed below in order for the degree to be 
awarded: 

1. Acceptance page with original signatures 
2. Abstract with original signatures 
3. Survey of earned doctorates (the form can be downloaded from http://graduate.indiana.edu/forms/index.shtml) 

 
After completing your online submission, please bring these items to the University Graduate School, Kirkwood Hall 111. 

http://graduate.indiana.edu/theses-dissertations/index.shtml
http://graduate.indiana.edu/forms/index.shtml
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You are still required to submit a bound copy of your dissertation to the Department.  You are not required to have your 
dissertation printed on 100% cotton.  We recommend that you use Thesis on Demand to obtain a bound copy and have it sent 
directly to the Department.  IU’s ordering page can be found here: 
http://indiana.thesisondemand.com/ordersystem/index.php?uri=/orderform/orderform/&page=1 
 
Should you choose submit your dissertation using the unbound paper method, please follow the steps outlined here: 
http://graduate.indiana.edu/theses-dissertations/submission/doctoral.shtml 
 
Application for Degree 
For doctoral students, submission to the Graduate School of copies of the completed dissertation and abstract as described above 
constitutes an application for the conferral of the Ph.D. degree.  The dissertation in its final form and the abstract must be 
submitted to the Graduate School at least 30 days before the expected date of degree conferral.  Doctoral students are reminded 
that (A) the 30-day announcement deadline prior to the defense of the dissertation and the 30-day deadline prior to degree 
conferral are non-overlapping time periods and (B) that following the defense of the dissertation, revisions, corrections, etc., are 
frequently required by a Research Committee and that these revisions must be made before the dissertation is ready for binding 
and submission to the Graduate School. 
 

THE DOUBLE PH.D. IN COMPARATIVE LITERATURE AND A SECOND DEPARTMENT 
Comparative Literature students may complete their requirements for the Ph.D. in Comparative Literature while simultaneously 
pursuing a second major in another department.  Such a program of study requires approval by the Comparative Literature 
Department, the other department, and the Dean of the Graduate School, and is subject to the following general conditions set 
down by the Graduate School: 
 

• There must be a substantive relationship between the two major fields, particularly with respect to the topic of the 
student’s dissertation; and all degree requirements for each major must be fulfilled, including the passing of two 
sets of qualifying examinations.  In some instances it may be possible to count the same work toward requirements 
in both departments (e.g., a specific foreign language acceptable in both programs). The exact courses of study 
and examinations required are to be determined by members of the research committee from each of the majors.  
Any area of substantial overlap in the two courses of study or in the examination is to be negotiated by the 
committee as a whole and approved by the dean.  Students enrolled in a double Ph.D. program do not need to 
declare a minor field, though they are free to do so. 

 
• There must be at least four faculty members on both the advisory and research committees for a double major, 

with two from each of the majors.  If other minor fields are involved, a representative must also be present from 
each of these. 

 
• A total of 90 credit hours are required for the Ph.D. degree with a double major.  While judicious program 

planning may permit completion of some double majors within the 90 credit hours, other students may accrue 
additional hours due to the programs of study required for each major.  In recognition of such a possibility, 
students in the program will be allowed one additional year before they must take the qualifying examinations.  
For rules governing double majors, Comparative Literature students should consult the Director of Graduate 
Studies. 

 

TIMELINE FOR PH.D. DEGREE COMPLETION 
Ph.D. Requirements 
If applicable, the student should request the Department to apply for Transfer of Graduate Credit before taking the qualifying 
examinations.  (Please consult the Comparative Literature Graduate Studies Office for details.) 
 
The qualifying examinations must be passed at least 6 months before the degree can be awarded. 
 

http://indiana.thesisondemand.com/ordersystem/index.php?uri=/orderform/orderform/&page=1
http://graduate.indiana.edu/theses-dissertations/submission/doctoral.shtml
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The Department will initiate the Nomination to Candidacy form after the student passes the qualifying examination. 
The Nomination of Research Committee form must be approved by the University Graduate School at least 6 months before the 
defense of the dissertation. 
 
At least 30 days prior to the scheduled defense of the dissertation, the candidate must submit to the University Graduate School a 
one-page announcement of the final examination.  (See the format for the announcement in the “Preparation of Theses and 
Dissertation Guide,” available from the University Graduate School).  By this point, students must have completed a total of 90 
applicable credit hours (excluding G901) before the degree can be awarded. 
 
The student must defend his/her dissertation and submit the unbound and bound copies to the University Graduate School within 
7 years after passing the qualifying examination. 
 
Degrees are granted monthly.  If the unbound and bound copies of the dissertation are submitted to the University Graduate 
School by the 27th of the month, the degree can be awarded the same month; otherwise, it is granted the following month. 
 
Students who have passed the qualifying examination must enroll each semester thereafter (excluding summer sessions unless the 
student is to graduate in June, July, or August).  Candidates graduating during these months must enroll in one hour of credit in 
the current or immediately preceding summer session.  Students enrolling in G901 must be: 

1. Doctoral students who have completed 90 credit hours or more of graduate coursework 
2. Doctoral students who have completed all requirements for their degree except the dissertation 
3. Doctoral students who have not enrolled in more than 6 semesters of G901 

 
Should the Graduate School Recorder discover any problems, degree conferral may be postponed. 
 
If the 27th of the month falls on a weekend, then the deadline will be Friday prior to the weekend.  For the month of February the 
24th will be the deadline.  For the months of December and May, the Thursday prior to the Commencement will be the deadline.  
Paperwork for the Ph.D. degree received after the 27th will be conferred the following month. 
 
Diplomas are mailed to the student’s permanent address by the Office of the Registrar.  It is the student’s responsibility to verify 
that the Office of the Registrar has the proper address on file.  Diplomas are mailed by the Office of the Registrar two to three 
months after the degree is conferred. 
 

PH.D. MINOR IN COMPARATIVE LITERATURE 
To fulfill the requirements for the Ph.D. minor, students are expected to complete successfully, (i.e., with a grade of B- or better) 
at least 4 courses in Comparative Literature, including C501, “Introduction to Graduate Studies in Comparative Literature.”  
Since most courses carry four credits, a minor will usually amount to taking between twelve and fifteen credit hours.  With the 
approval of the Director of Graduate Studies, one of the four courses (at most) may be an independent reading course (C604) 
supervised by a member of the Comparative Literature Faculty or adjunct faculty; such a course must carry a minimum of three 
credits.  Students must also demonstrate a fluent reading knowledge of at least one foreign (non-native) language. 
 
The choice of courses should be made either with the idea of supporting areas of special interest in the student’s major or with a 
view to a reasonable degree of coherence within the area of comparative literary studies.  To plan their Department courses, 
students should consult with the Director of Graduate Studies of the Comparative Literature Department as soon as they have 
decided to take a minor in the field.  Detailed descriptions of Comparative Literature course offerings are available online and 
from the Office by the beginning of the preregistration period of any given semester or summer session. 
 
An examination in the minor is not required; but a member of the Comparative Literature faculty must serve on the student's 
dissertation committee, unless this requirement is waived by the Department. 
 
All inquiries about a minor in Comparative Literature should be directed to the Director of Graduate Studies. 
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PH.D. MINOR IN LITERARY THEORY 
Jointly administered by the departments of English and Comparative Literature, the minor requires a minimum of three courses, 
including one selected from Group I and one from Group II.  An intensive minor in Literary Theory requires a minimum of six 
courses, including two selected from Group I and two from Group II.  Remaining courses may come from Groups, I, II, or III.  
Courses not listed below may qualify, but require written approval in advance; consult the Graduate Advisor in English or 
Comparative Literature. 
 
GROUP I       COMPARATIVE LITERATURE 
C503       Topics in World Criticism and Theory I 
C504       Topics in World Criticism and Theory II 
C601       Studies in the History and Theory of Criticism 
C602       Contemporary Theoretical Issues and Approaches 
 
GROUP II      ENGLISH 
L605       Contemporary Approaches to Literature 
L607       History of Literary Criticism to the Enlightenment 
L608       History of Literary Criticism from 1750 to 1960 
G660       Stylistics 
L707       Studies in Literary Theory and Criticism 
 
GROUP III      ADDITIONAL COURSES 
French and Italian (F564)     Issues in Literary Theory 
French and Italian (F584)     Stylistics and Semantics 
French and Italian (F647)     Contemporary French Theory and Criticism 
Germanic Studies (G505)     New Literary Theory and the German Text 
Slavic Languages and Literature (R598)   Literary Theory in its Russian and East European Context 
Spanish and Portuguese (S473)    Hispanic Literature and Literary Theory 
Spanish and Portuguese (S512)    Theory and Criticism 
Theatre and Drama (T555)     Drama Theory I 
Theatre and Drama (T556)     Drama Theory II 
 

CERTIFICATE IN LITERARY TRANSLATION 
The Certificate in Literary Translation provides students with certification of a successfully completed course of study in the 
practice and theory of literary translation.  The Certificate offers an additional credential to M.A. and Ph.D. students going on the 
job market. 
 
Course Requirements 
Students intending to complete the Certificate in Literary Translation should inform the chair of the Translation Studies 
Committee and the Graduate Studies Office, who in turn, will maintain a record of the student’s progress.  Each student will plan 
out a coherent program of study in consultation with the Translation Studies Committee.  Approval for coursework intended to 
fulfill certificate requirements must be obtained in advance from the Committee. 
 
Language Requirements 
The Certificate in Literary Translation usually comprises 21-24 credits.  These must include: C580 (History and Theory of 
Translation); C581 (Workshop in Literary Translation), plus one other translation workshop.  The student must also 
demonstrate advanced knowledge of one foreign language.  Normally, this is done by taking three additional relevant courses 
in either Comparative Literature or one of the foreign language departments, such as graduate-level literature courses using 
original language texts (documentation of this is required) or advanced courses (300 level or above) in the language itself.  In 
exceptional cases, the student may petition the Translation Studies Committee to accept, in lieu of one or more of these 
courses, other evidence of advanced knowledge of the language, such as extensive undergraduate or overseas training or 
educated native proficiency. 
Translation Project 
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The student is required to present a substantial translation project, approved by an advisor who in turn has been approved by the 
Translation Studies Committee.  The project will consist of the translation of a literary or scholarly work or works into English, 
accompanied by an essay explicating theoretical and/or practical issues salient in the translation process.  Though the scope of the 
project will be negotiated among the student, the advisor, and the Translation Studies Committee, the translation and essay 
together will typically be around 40-60 pages in length.  A student revising a translation originally prepared to satisfy the 
workshop requirements may receive up to three credits for the revision and introductory essay.  If the Translation Project is 
completed in partial fulfillment of the requirements for the M.A., guidelines for the M.A. project/thesis pertain. 
 
Translation Studies Committee 
A three-to-four member Translation Studies Committee appointed by the Chair of Comparative Literature oversees the 
coordination of the ongoing coursework, requirements, standards, and evaluations associated with the Certificate in Literary 
Translation.  The committee evaluates the Translation Project, consulting when necessary with the student’s advisor and with 
other faculty members both inside and outside Comparative Literature faculty. 
 

REQUESTING A GRADE OF INCOMPLETE IN A COURSE 
Normally, a student who registers for a course is expected to complete the requirements for that course before grades are due for 
the semester.  Occasionally, however, a student confronts a serious and unexpected obstacle to completing the final required 
coursework within the semester deadlines.  In this case, the student has the option of requesting a grade of Incomplete from the 
course instructor.  A student should make the request for an Incomplete in writing and prior to the end of classes.  No professor is 
under obligation to agree to the request for an Incomplete or to grant an Incomplete without an explicit request from the student.  
A student who has trouble completing course requirements before midterm should consider withdrawing from the course.  
(Check the academic calendar on the Office of the Registrar’s website for the deadlines for withdrawing from a course.  All 
students should recognize the responsibility they accept when they ask a professor for an Incomplete in a course.)  An Incomplete 
is not a substitute for completing the requirements of a course or an open-ended deferral of the requirements of the course.  Some 
requirements for a course cannot be completed after the course has stopped meeting.  Students should therefore consult with the 
professor before the end of classes, in order to determine which work deadlines can be extended and which cannot. 
 
If a student requests and receives an Incomplete, his or her plan should be to complete the work for the course within the next six 
months, if not earlier.  Staying on schedule to complete the work for a course is the student’s responsibility, not the professor’s or 
the department’s.  A student may not enroll a second time in a course in which he or she has a grade of Incomplete.  The 
Registrar’s Office automatically turns Incompletes into F’s if twelve months have elapsed and the professor has not turned in a 
grade.  Remember that your professor has other instructional and administrative responsibilities and will need sufficient time to 
read and grade your late work after you hand it in. 
 
A grade of Incomplete that turns into an F will seriously lower your GPA, which in turn will lower your chances of receiving 
associate instructorships and fellowships, as well as admission into the doctoral program, since these usually require a GPA of 
3.5 or higher.  Incompletes can often have the same effect, even before they turn into F’s, since they suggest a student has 
difficulty meeting academic responsibilities.  Low GPA or multiple Incompletes can also lead to academic probation and 
dismissal from the Graduate School. 
 
If you are experiencing difficulty completing work for which you have received an Incomplete, seek advice from your instructor.  
You may be able to request an extension of Incomplete, giving you additional time before the I becomes an F.  Extensions of the 
grade of Incomplete beyond twelve months are not automatic; they require a written request explaining the reason for the 
extension and must be approved by the Department and the Graduate School, as well as by the instructor. 
 
Methods for Removing Incompletes 
A grade of Incomplete may be removed in one of the following ways: 

(1) By the student completing the course within the time limit and the instructor sending the appropriate Removal of 
Incomplete form to the Office of the Registrar 

(2) By the Dean of the student’s school authorizing the change of Incomplete to W 
(3) By the Dean of the student’s school authorizing the change of Incomplete to F 
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ASSOCIATE INSTRUCTORSHIPS 
It is the policy of the Comparative Literature Department to provide teaching experience for as many qualified graduate students 
as possible; however, the Department is not in a position to guarantee teaching assignments or to offer an already-appointed 
Associate Instructor (A.I.) a guarantee of support for a specific number of years.  A student who is hired as an A.I. may be 
eligible for Graduate Fee Scholarships or Remissions. 
 
At the present time, the following courses regularly employ Associate Instructors from the Comparative Literature Department:  
C110, C151, C255, and COLL E103.  The specific qualifications and duties for each course are listed at the end of this section.  
Students interested in applying for an Associate Instructorship are urged to talk with the appropriate course supervisor well in 
advance of the application deadline in order to gain further information about the course.  Preferences will be given to students 
who prior to applications have sat in on the course they are being considered for. 
 
To be considered for appointment as an Associate Instructor in Comparative Literature, a student has to apply to the department.  
Applications will be emailed to the graduate student listserv and must be returned by the announced deadline.  Students who are 
not native speakers of English must pass the Indiana English Proficiency Exam (IEPE) and the Test of English Proficiency for 
International AI Candidates (TEPAIC) in order to be certified to teach on the Bloomington campus.  Normally, students must be 
certified at the C1 (Outstanding) level to teach C110, since this course involves instruction in English composition.  Students who 
receive C2 (Satisfactory) or C3 (Adequate) certification may request further evaluation by the Department if they have had prior 
experience teaching English composition courses at the college level in the United States.  The internal evaluation procedure, 
which will be conducted by the AI Affairs Committee, will consist of teaching demonstration, correcting and commenting on 
sample essays, and an interview.  Students must notify the Director of Graduate Studies by January 10th if they wish to schedule a 
departmental evaluation in time to be considered for teaching the following academic year.  The Dean of Faculties grants each 
department final judgment in determining whether a student’s English proficiency meets the needs of an A.I. appointment.  For 
further information, visit http://www.indiana.edu/~dsls/publications/Introduction.htm 
 
The Committee responsible for providing a ranking list of applicants for Associate Instructor positions to the Department Chair is 
the Associate Instructor Affairs Committee, whose function it is to advise the Chair on all matters pertaining to the A.I. policy. 
 
The following factors are relevant in the ranking and selection process for A.I. positions: 
 

1. Graduate students majoring in Comparative Literature will receive preference over students in other departments 
2. Usually, a student can be appointed only after he or she has completed a minimum of one year’s full time graduate 

study, preferably with at least four courses in Comparative Literature 
3. To be eligible for appointment a student must be in good academic standing and making satisfactory progress toward 

his/her degree.  Students with “Incompletes” on their records will not normally be appointed.  The student’s total 
academic performance will be taken into consideration in the selection process.  Students who are appointed despite 
having incompletes on their record must have them removed before July1st of the new academic year; otherwise, their 
appointment may be cancelled. 

4. In reappointing Associate Instructors, a number of different factors will be taken into consideration.  The student’s 
academic progress, the evaluation and recommendation of the course supervisor, and teaching evaluations solicited 
from the A.I.’s students are the most important.  As a rule, good teaching will be rewarded; careless and indifferent or 
clearly ineffective teachers will not be reappointed.   

5. Students who have not completed the M.A. degree requirements by the beginning of their fifth semester of study are 
normally not considered to be making sufficient academic progress. 

6. In the spring semester of each year the Committee will submit to the Chair a ranked list of candidates which balances 
experienced Associate Instructors with new ones.  After the Associate Instructor has taught the equivalent of three 
years, his or her position in the ranking, all other things being equal, will begin to drop.  This disadvantage of having 
taught for a number of years may be offset by other factors.  For purposes of this reckoning, a normal year’s teaching 
load is two sections; one section will count as a half-year. 

7. Associate Instructorships need not be consecutive and are not guaranteed. 
 
The student’s financial situation is not considered in the selection process. 
  

http://www.indiana.edu/%7Edsls/publications/Introduction.htm
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Courses That Regularly Use Associate Instructors 
C110: Students who apply for a position in C110 must have a firm command of the fundamentals of English expository style and 
must be willing to devote a large amount of time and effort to the teaching of basic composition skills, which include grammar, 
spelling, punctuation, and mechanics.  Students must understand that they will be expected to correct and grade student essays 
according to a standard handbook of English composition.  In addition, teachers of C110 are expected to teach a pre-selected list 
of works of literature from a wide range of periods and national language groups.  The candidate for a teaching position must be 
willing to work closely with the faculty supervisor for the course and with all the others who are teaching the course.  In addition, 
all C110 instructors are expected to complete assignments on the books which are taught and to attend regular staff meetings, as 
well as other pedagogical workshops held during the course of the semester. 
 
C255: Candidates for teaching positions in C255 are expected to demonstrate familiarity with an art other than literature.  Every 
teacher of C255 must audit the course before teaching it.  There is no guarantee, however, that those who audit the course will be 
offered Associate Instructorships.  All sections of C255 are taught according to a standard syllabus.  Instructors are expected to 
attend weekly meetings conducted by the course supervisor.  While the course only satisfies the COLL Intensive Writing 
requirement when taught by faculty, all sections have the same heavy writing assignment (five papers) and thus require much 
grading time. 
 
Required Courses for Associate Instructors 
During the first semester of their appointment, new Associate Instructors must enroll in C508:  Teaching Literature and 
Composition (1 cr.), which covers the methodology, theory, and practice of teaching literature and English composition.  The 
course includes pre-semester training sessions, weekly workshops, Teaching Resources Center lectures, and selected readings in 
the field.  It may be repeated once for credit. 
 
Test of English Proficiency for International AI Candidates (TEPAIC) 
Departmental memos will be required before any international graduate students may register for the TEPAIC.  Students may 
bring individual memos from the academic department which intends to hire them as AI’s.  All international students who wish 
to teach for the Department of Comparative Literature are required to take the Indiana English Proficiency Exam (IEPE) as well 
as the TEPAIC.  The Department does not offer exemptions from the IEPE based on TOEFL scores. 
 
The TEPAIC exam currently consists of a 15-minute oral interview.  If new international students do not pass the 15-minute oral 
interview and receive an NC4 – Borderline Fail score, they can appeal this result and register to take an Appeal Exam, which 
includes a 5-10 minute oral interview, a 10-minute teaching demonstration, a 5-minute office-hour role play, and a 5-minute 
question-answer section. 
 
Students who fail the TEPAIC or the Appeal Exam may enroll in G530.  This graduate course will help students improve their 
language skills, teaching presentation skills, and knowledge of the U.S. education system.  Students who successfully complete 
the course will receive an automatic TEPAIC “Certified” score.  G530 does not count toward a degree in Comparative 
Literature. 
 
As noted above, the Department of Comparative Literature normally requires international AI candidates to pass the TEPAIC 
with a rating of C1-Outstanding before they can be considered as instructors for C110.  Students who receive their certification 
by passing the Appeal Exam or completing G530 will need to retake the TEPAIC or undergo further departmental evaluation as 
described above if they wish to be considered for C110 appointment. 
 

FOREIGN EXCHANGES 
The Department maintains an exchange agreement with the University of Paris Ouest Nanterre, which normally allows one 
graduate student a year to teach as a lecturer/lectrice in the Department of English.  The term is one academic year, beginning in 
September and ending in June.  (The agreement is contingent upon Indiana University accepting a Nanterre student in return, 
which in some years may not be feasible.)  According to rules established by the French Ministry of Education, students wishing 
to apply for the exchange must be citizens of a country in which English is the official language and have the M.A. degree in 
hand before they begin their appointment.  Given the time required to process the applications, it is best to have completed the 
M.A. before applying for the exchange.  Priority is given to candidates whose program of study would be demonstrably advanced 
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by a year in France.  Knowledge of French and good teaching evaluations are essential.  Opportunities to teach at other foreign 
universities may also be available.  For further information see the Chair or the Director of Graduate Studies.   
 

GRADUATE STUDENT AWARDS AND PRIZES 
A.I. Award for Distinguished Teaching 
Since 1977, the Department has given a special award to an Associate Instructor upon the recommendation of the A.I. 
Committee, in recognition of excellence in classroom teaching.  It is hoped that this award will serve to reinforce the high quality 
of instruction rendered by graduate students.  Recent recipients of the Distinguished Teaching Award have been: 
 
2014 Cassie Berry 
2015 Julie Le Hégarat 
2016 Alexandria Frauman 
2017 Allison Posner 
2018 Emerson Richards 
2019 Morgane Flahault 
 
 
Gilbert V. Tutungi Award 
Since 1969, the Comparative Literature Department has awarded the Tutungi Prize for the best Master’s Project submitted in the 
previous calendar year.  The Tutungi Prize may not be conferred on a Master’s Essay or Project which in an earlier version had 
won the Newton Stallknecht Prize.  There is no restriction on the same student winning the Gilbert V. Tutungi Prize for a paper 
or project different from the submission which had earlier won the Stallknecht Prize.  The prize is named in honor of the late 
Gilbert V. Tutungi, who received his Ph.D. in Comparative Literature at Indiana University.  Recent recipients of the Tutungi 
Award have been: 
 
2014 Sarah Morrell 
2015 no award 
2016 Roy Holler & Michael Montesano 
2017 Elizabeth Ryba 
2019 Helen Plevka 
 
 
Newton P. Stallknecht Memorial Essay Prize 
In 1981, friends of Newton P. Stallknecht established this award in his memory.  Professor Stallknecht (1906-1981) began 
teaching at Indiana University in 1949.  He served as chair of the Philosophy Department and as Director of the School of 
Letters, and was a Professor in the Comparative Literature Department from its inception.  He officially retired in 1977, but 
continued to teach for another three years, while his health permitted it. The prize is awarded each spring for the best essay 
written during the preceding calendar year by a graduate student in a Comparative Literature course.  Recent recipients of the 
Stallknect Prize have been: 
 
2014 Alexandria Frauman 
2015 Morgane Flahault 
2016 Sean Sidky 
2017 Alexandria Frauman 
2018 Meaghan Murphy  
2019 Sarah Lawson 
 
 
The C. Clifford Flanigan Memorial Colloquium Prize 
In 1995 the friends of C. Clifford Flanigan established this prize in his memory.  Clifford Flanigan (1941-1993) began teaching in 
the Comparative Literature Program at Indiana University in 1973.  He was the Department’s main specialist in drama and 
medieval studies and a distinguished member of the Institute for Medieval Studies.   The prize honors the best presentation given 
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by a student in Comparative Literature in the C. Clifford Flanigan Memorial Colloquia Series organized by the Student Advisory 
Board.  Recent winners of the Flanigan Prize: 
 
2014 Emerson Richards 
2015 Sean Sidky 
2016 Alexandria Frauman 
2017 Sean Sidky 
2018 Helen Plevka   
2019 Meaghan Murphy 
 
 
The Ilinca Zarifopol Johnston Award 
The Ilinca Zarifopol Johnston Award is given in honor of the life of Professor Johnston, an accomplished translator, scholar, and 
teacher who earned her Ph.D. in Comparative Literature and then taught in the Department from the 1990’s until her death in 
2005.  The award is given in alternate years to a graduate or an undergraduate student, chosen on the basis of GPA, breadth of 
interests, originality, academic and/or creative achievement, and overall promise.  Faculty will bring to the attention of the 
Director of Undergraduate Studies or the Director of Graduate Studies their nominees for the award.  Nominations will include a 
letter and any other relevant materials.  Recent winners have been: 
 
2014 Rebecca Ferber 
2015 Meg Arenberg 
2016 Jordan Riley 
2017  Elizabeth Geballe 
2018 Dylan Taylor 
2019 Julie Le Hégarat & Morgane Flahault 
 
 
The Annie Geduld Memorial Prize 
In 1992, Harry M. Geduld established this award in memory of Annie Geduld. The prize is given in alternate years to an 
outstanding graduate or undergraduate student in the Comparative Arts component of the Comparative Literature Program. Past 
graduate student winners of the Geduld Prize have been: 
 
2008 Rebecca Disrud 
2012 Ana Maria Magdelena Dragu 
2013 Evan Smail 
2014 Alexandria Frauman 
2016 Morgane Flahault 
2018 Melissa Sokolski 
 
 
The Wertheim Awards in Comparative Drama 
Past graduate student winners of the Wertheim Prize have been: 
 
2016 Robert Reiser and Michael Montesano 
2017 Melissa Sokoski 
2018 Zachary Scalzo  
2019 Melissa Sokolski 

 

FINANCIAL AID 
General Information 
Detailed information about financing graduate school can be found at the University Graduate School’s website: 
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http://www.graduate.indiana.edu/fees-and-funding.php.  Information about specific fellowships and financial opportunities is 
frequently posted on the bulletin board in front of the Department’s Graduate Studies Office. 
Since Comparative Literature is an interdisciplinary Department, its students can frequently qualify for scholarships and 
fellowships through area study committees and Departments which cover the student’s language area.  All students would do 
well to keep close tabs on the bulletin boards of the departments of their minors. 
 
The PMLA Directory’s annual list of grants and fellowships should be studied carefully for any grants in an area in which the 
student may be working.  Currently the best resource for graduate students is Grantline/Online, available electronically.  
Grantline/Online is a database containing information on both faculty and student funding opportunities (more than 2,000 
Departments are currently listed).  For more information, please contact the GradGrants Center, IUB Main Library, East Tower 
Room 651, phone (812-855-5281), e-mail (gradgrnt@indiana.edu), web address (http://www.indiana.edu/~gradgrnt/.) 
 
Other Sources of Financial Aid 

College of Arts and Sciences Graduate Student Travel Award (IU): The College will host two travel award competitions 
for the 2014-15 academic school year. One will be held in the fall term and one will be held in the spring term.  Each 
department will set its own internal deadlines for review of its students’ applications.  For travel between July 2014 and 
March 2015, apply for the fall travel award.  For travel between January 2015 and August 2015, apply for the spring 
travel award.  

College of Arts and Sciences Dissertation Completion Fellowships (IU): Intended for students who will complete their 
dissertations before the beginning of the fall 2016 semester.  Each Dissertation Completion fellowship will carry a stipend of 
$25,000 plus health insurance.  There are no fee remissions included with this award.  Dissertation Completion Fellowships were 
funded by the Provost to help students in the humanities and humanistic social sciences complete their graduate degrees in a 
timely manner (within seven years).  To be eligible for a Dissertation Completion Fellowship, College graduate students must be 
formally admitted to candidacy in a Ph.D. program in an eligible department, have matriculated into a graduate program in fall 
2009 or later, and expect to receive their degree before the beginning of the 2016 fall term.  Students must be eligible for G901 
during the fellowship year.  One credit fee scholarships will be available in summer 2016 for fellowship students completing their 
degrees during the summer.  Students are generally not permitted to accept other appointments, fellowships, or outside 
employment during the fellowship year.  Students receiving Dissertation Completion Fellowships will not be eligible for 
additional student appointments from the College of Arts and Sciences following the fellowship year.  
 
College of Arts and Sciences Dissertation Year Research Fellowships (IU): Intended to assist advanced graduate students in the 
College to make significant progress on their dissertations. For 2015-16, the fellowship stipends will be $20,000 each. During the 
fellowship year, students have the opportunity to focus full-time on their dissertation research and writing. Students must be 
formally admitted to Ph.D. candidacy by January 16, 2015 to be eligible for the fellowship. The fellowships do include student 
health insurance, but do not include fee remissions; students generally are not permitted to accept other appointments, 
fellowships, or outside employment during the fellowship year.  
 
Comparative Literature Conference Travel Subsidies (IU): Graduate students traveling to conferences in order to present a paper 
can apply to the Comparative Literature Chair for partial travel support.  The Department will make funding decisions twice a 
year; application deadlines will be announced via email to the graduate student listserv.  You may request funding for one 
scholarly meeting per academic year.  The maximum award is $200.  Application forms must be completed fully, including 
(projected) dates of qualifying examinations, progress towards dissertation, etc.  Preference may be given to those further along 
in the program, to those attending ACLA or other meetings of national or international standing, and whose papers are clearly 
comparative. 
 
Dissertation Proposal Development Fellowship: Awarded through the Social Science Research Council.  The Dissertation 
Proposal Development Fellowship (DPDF) Program helps early-stage doctoral students in the humanities and social sciences 
formulate innovative dissertation research proposals through workshops, exploratory summer research, and writing guided by 
peer review and faculty mentorship.  The program seeks young scholars who are interested in strengthening their dissertation 
research plans through exposure to the theories, literatures, methods, and intellectual traditions of disciplines outside their own.  
By the end of the fellowship, participating students will complete a draft proposal that can be reviewed with academic advisors 
and adapted for submission to an academic department and/or research funding agencies.  
 

http://www.graduate.indiana.edu/fees-and-funding.php
mailto:gradgrnt@indiana.edu
http://www.indiana.edu/%7Egradgrnt/
http://college.indiana.edu/graduate/office/eligibleDeptList.shtml
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Educational Opportunity Fellowships (IU): For first-generation college students who do not fare well in conventional competition 
for graduate funding. Application information can be found here:  
 
John H. Edwards Fellowships (IU): The John H. Edwards Fellowship is one of Indiana University’s most prestigious 
academic awards.  The Graduate Division of the College of Arts and Sciences may nominate up to three candidates each year 
for the committee’s consideration.  The John H. Edwards Fellowships, in accordance with the bequest, will be awarded on the 
following basis: “Good citizenship, character, especially attitude toward public service and the likelihood of future usefulness 
to society, scholastic ability, intellectual capacity, and upon such other bases and qualifications, and in such manner, as the 
Trustees of Indiana University in their discretion and judgment may determine from time to time, but always without regard to 
consideration of religion, creed, race, national origin, color, sex, or political affiliation.”  

Foreign Language and Area Studies (IU): Each year the United States Department of Education awards Foreign Language and 
Area Studies (FLAS) Fellowships to universities in order to promote the training of students who intend to make their careers 
in college or university teaching, government service, or other employment where knowledge of foreign cultures is a 
prerequisite for success.  U.S. Citizenship or Permanent Residency status is required for eligibility. http://www.iub.edu/~flas/ 

Fulbright Scholarships: For graduate study in specified countries.  Applicants must be United States citizens at the time of 
application.  For application and additional information: http://www.us.fulbrightonline.org/applicants/getting-started 

Marshall Scholarships:  Two year grants which may be extended to three years of graduate study in the United Kingdom.  
Applicants must be United States citizens under the age of 26.  Candidates are required to be screened by Indiana University. 
http://www.marshallscholarship.org/ 

Mellon/ACLS Dissertation Completion Fellowships: Support a year of research and writing to help advanced graduate 
students in the humanities and related social sciences in the last year of PhD dissertation writing. The program encourages 
timely completion of the PhD. Applicants must be prepared to complete their dissertations within the period of their 
fellowship tenure and no later than August 31, 2016. A grant from The Andrew W. Mellon Foundation supports this program.  
ACLS will award 65 fellowships in this competition for a one-year term beginning between June and September 2015 for the 
2015-16 academic year. The fellowship tenure may be carried out in residence at the fellow's home institution, abroad, or at 
another appropriate site for the research. These fellowships may not be held concurrently with any other fellowship or grant. 
The total award of up to $38,000 includes a stipend plus additional funds for university fees and research support. In addition 
to the monetary support that the fellowship offers, Dissertation Completion Fellows are able to apply to participate in a 
seminar on preparing for the academic job market. The seminar takes place over three days in the fall of the fellowship year. 
http://www.acls.org/programs/dcf/ 

The Rhodes Scholarship for Graduate Study at Oxford University: The Rhodes Scholarship has been awarded since 1902 to 
outstanding students from around the world. This scholarship is intended for students of intellectual achievement, integrity, 
leadership, energy, and concern for others. All fields of study are considered although the proposed course of study must be 
available at Oxford University.  
 
Charlotte W. Newcombe Doctoral Dissertation Fellowships: Designed to encourage original and significant study of ethical or 
religious values in all fields of the humanities and social sciences, and particularly to help Ph.D. candidates in their fields to 
complete their dissertation work in a timely manner. http://woodrow.org/fellowships/newcombe/ 
 
Woodrow Wilson National Foundation Fellowships for Women’s Studies: Encourages original and significant research about 
women that crosses disciplinary, regional, or cultural boundaries.  Fellowships are provided to Ph.D. candidates at institutions in 
the United States who will complete their dissertations during the fellowship year.  The most competitive applications include not 
only a clear, thorough, and compelling description of the candidate’s work, but also evidence of an enduring interest in and 
commitment to women’s issues and scholarship on women. http://woodrow.org/fellowships/womens-studies/ 
 
Indiana University Overseas Exchange Fellowships (IU): Overseas Study awards over $100,000 in scholarship support annually 
on the basis of financial need and academic merit. Scholarships are available in several categories. Stipends, travel grants, and 
deadlines for application vary.  Specific information on overseas fellowships and application information can be found here:  
 

http://www.iub.edu/%7Eflas/
http://www.us.fulbrightonline.org/applicants/getting-started
http://www.marshallscholarship.org/
javascript:DoNothing();
http://www.acls.org/programs/dcf/
http://woodrow.org/fellowships/newcombe/
http://woodrow.org/fellowships/womens-studies/
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Institute of German Studies Graduate Fellowships (IU): This fellowship is awarded for one year to M.A. and Ph.D. students in 
residence at Indiana University.  The student’s work must deal with some aspect of post-1945 Germany and may be within any 
discipline.  Recipients may not hold a teaching position concurrent with this fellowship.  Contact the Institute of German Studies: 
http://www.indiana.edu/~germanic/institute/index.shtml 
 

STUDENT EMPLOYMENT 
In addition to holding appointments as associate instructors, students at the Bloomington campus have many opportunities for 
part-time employment.  Students may find part-time jobs posted by Indiana University’s Human Resources Department: 
http://jobs.iu.edu.  Residential Programs and Services (RPS) lists jobs for graduate students on its website: 
http://www.rps.indiana.edu/gradjobs.cfml.  Jobs may also be available through the University Library system.  The Department 
regularly distributes all notices of employment opportunities that it receives via listserv. 
 

ENROLLMENT REQUIREMENTS 
To be eligible for certain services and to maintain student status, students should be aware of the following rules set by agencies 
and institutions on the Bloomington campus.  This is of particular interest to students taking their qualifying examinations, who 
otherwise would not need to be enrolled. 
 
Student Health Center 
If a student is enrolled for three or more credits, a health fee is assessed; students enrolled for fewer than three credits are charged 
for each office visit.  Students must be enrolled for at least one credit to be eligible for Student Health Center services. 
 
University Housing Services 
For students taking qualifying examinations, it is usually sufficient to submit a memo from the student’s department with that 
information in order to remain eligible for university housing. 
 
Library Services 
Indiana residents may check out materials form the Main Library as well as from departmental and school libraries by showing 
their driver’s license (or other reasonable I.D. proving their residency status.)  A valid Indiana University I.D. likewise entitles its 
holder to check out materials for two weeks.  Students who are enrolled while taking qualifying exams and who are not Indiana 
residents will usually be allowed to check out books by showing their I.U. I.D. card, if they were enrolled within the last year.  If 
difficulties arise, a memo from the Department should solve them. 
 
Foreign Students: Visa Status 
Foreign students staying in this country with a student visa must ordinarily be enrolled for at least twelve credit hours as 
undergraduates, or nine credit hours as graduates, to maintain their visa status; they need not be registered during the summer.  
Students taking their qualifying examinations must be enrolled for at least one credit hour and must in addition provide 
International Services with a written notice informing them about that fact and of the expected length of the examination period. 
 

IU CODE OF STUDENT RIGHTS, RESPONSIBILITIES AND CONDUCT 
All new students should take time to read the IU Code of Student Rights, Responsibilities, and Conduct that can be found at this 
website: http://www.indiana.edu/~code/code/index.shtml 
 
This site very important information that will help students avoid serious problems in their academic work and in living or 
working with other members of the university.  It also provides information about what students should do if they need help with 
problems in their academic work or in interacting with other members of the university. 
Students will find information covering rights and responsibilities, student complaint procedures, student academic and personal 
misconduct, and student disciplinary procedures.  Students should pay special attention to the section on academic misconduct, 
which covers the following topics:  (1) cheating, (2) fabrication, (3) plagiarism, (4) interface, (5) violation of course rules, and (6) 
facilitating academic dishonesty. 
 

http://www.indiana.edu/%7Egermanic/institute/index.shtml
http://jobs.iu.edu/
http://www.rps.indiana.edu/gradjobs.cfml
http://www.indiana.edu/%7Ecode/code/index.shtml
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Please contact the Director of Graduate Studies or the Office of Student Ethics (http://studentaffairs.indiana.edu/ethics-
misconduct-legal/index.shtm) if you have any questions. 
 

GRADUATE STUDENT LEAVE OF ABSENCE 
Purpose: The College Graduate Student Leave of Absence provides students with an opportunity to take care of uncontrollable 
events that interfere with their ability to work towards a degree. 
 
Eligibility: To be eligible for leave a student must be facing one of the following situations: 

• a serious health condition requiring the absence of 3 weeks or more 
• care of a child within 12 months of birth or adoption  
• the serious health condition of a spouse, domestic partner, child or parent when the student is the primary or co-primary 

caregiver and the absence is anticipated to continue for at least three weeks 
• death of a spouse, domestic partner, child, or parent 
• military service (coordinated with Indiana University Veteran Support Services) 

 
Further information regarding eligibility, Frequently Asked Questions and application procedures, see the College website at 
https://college.indiana.edu/student-portal/graduate-students/leaves-absence.html   

INTEGRITY IN GRADUATE STUDY 
Integrity in scholarly work has received considerable attention in recent years both in academic circles and in the news.  Some 
notorious cases of fraud have made those in higher education sensitive to this issue.  Some of these cases, especially in the 
sciences, have surfaced when attempts to replicate work have failed.  In the humanities and social sciences plagiarism assumes 
greater prominence.  Cheating, the bane of many high school and undergraduate teachers, surfaces as well at the graduate level.  
Moreover, in our ever more complex professional world, graduate students may find themselves embroiled in abuses of 
confidentiality or conflicts of interest.  All of these problems are of major concern to graduate students, faculty, and other 
graduate educators. 
 
Fraud 
Fraud usually involves the intentional and deliberate misuse of data in order to draw conclusions that may not be warranted by 
the evidence.  Falsification of results may take one of two forms:  (1) fabrication of data, or (2) omission or concealment of 
conflicting data for the purpose of misleading other scholars.  Any intermediate form, difficult to detect especially in quantitative 
analyses, occurs when students are sloppy about categorization.  All researchers, irrespective of discipline, can agree that the 
fabrication of data is fraudulent, and most will agree that conflicting data is another person’s irrelevant data.  In general, the best 
researchers are those who come to terms with any piece of evidence which others may regard as conflicting.  Strong support for a 
given hypothesis involves disposing of or dealing with alternative hypotheses. 
 
The best insurance against fraud in graduate student research is the careful and close supervision by the faculty advisor as well as 
the examples other members of the academic community provide.  The student should communicate regularly and frequently 
with his or her major professor.  He or she can do so in a variety of ways – by submitting laboratory notebooks for frequent 
faculty review, by having faculty monitor the student’s reading in the field, regular progress reports to the faculty advisor.  
Faculty should normally expect such communication, and in the absence of faculty initiative graduate students should instigate 
dialogues with faculty.  Such communication will help the student develop intellectually and lessen the probability of fraud.  If a 
student is suspected of fraud, the academic community should handle the matter forthrightly with a clear regard to the rights of 
the graduate student so that the career of a student researcher who may be innocent is not damaged.  Similarly, if graduate student 
fraud is verified, it must be adjudicated in accordance with established University procedures.  The Graduate School will provide 
information on those procedures to any interested party. 
 
Plagiarism 
Unlike fraud, which is usually the deliberate creation of false data or results, plagiarism is the use of another’s words, ideas, or 
creative productions without proper attribution, i.e., without giving due credit to the original source.  Flagrant cases of plagiarism 
may involve extensive borrowing of other’s material from articles, books, or creative productions with perhaps only slight 

https://college.indiana.edu/student-portal/graduate-students/leaves-absence.html
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modifications.  In such cases penalties are usually very severe for the student and would likely result in expulsion from Graduate 
School or, if a degree has already been earned, in rescinding of that degree.  Less extensive cases of plagiarism may be either 
intentional or unintentional (carelessness or ignorance of the commonly accepted rules) but may also have severe repercussions.  
In using other people’s work, one must cite that work in the texts or, more commonly, in footnotes and use either direct 
quotations or skillful paraphrasing for all ideas that are not one’s own.  Since most of the basic information about our disciplines 
comes from outside ourselves through a variety of sources common to all who work in a discipline, it is unnecessary to footnote 
those facts and ideas which are, so to speak, in the common domain of the discipline.  Otherwise, we would be footnoting 
everything we know.  But an intimate familiarity with the literature of the discipline, or a sub discipline thereof, lets one know 
when the distinctive works or ideas of another researcher should be given proper attribution.  The fairly common practice among 
scientists of citing the previous significant literature relating to the subject of their articles or books, serves as something of a 
safeguard against plagiarism, but such reviews of the pertinent literature are less usual in the humanities. 
 
Every graduate student should have a comprehensive knowledge of what constitutes plagiarism.  Ignorance of the concept of 
plagiarism on the part of the student is no excuse for resorting to it at the graduate level, if indeed ignorance is an excuse at the 
undergraduate level.  Graduate students, if in any doubt about this concept, should discuss plagiarism with faculty members. 
Students should expect faculty members to demand that they know what constitutes plagiarism. 
 
There are problems, however, not always associated with traditional perceptions of plagiarism.  One of these is the danger, when 
borrowing from the works of others, of quoting, or paraphrasing, or summarizing the material in such a way as to misrepresent 
what the author is trying to say.  A second problem arises when a student is overly dependent on the work of another, even if the 
other is cited meticulously.  Still another problem is plagiarizing oneself by submitting the same data or findings in more than one 
article or by reviewing the same book in two different journals.  And, finally, there is the problem of a graduate student's finding 
being used by his or her mentor without proper attribution to the student either in the article or book, indeed if not giving credit 
for joint or co-authorship in articles or books where a substantial amount of the work is done by the student.  The student should 
discuss any perceived problem of this nature with the faculty member involved, the chair of the department, or, if need be, the 
Graduate School. 
 
In nearly all of these instances of plagiarism, or variations thereof, the best preventive is the example and consultation of the 
faculty advisor and the rest of the academic community, who should be sensitive to all of these nuances.  Again, as with cases of 
fraud, Indiana University faculty should handle any suspicion of plagiarism with due regard to the student’s rights, and any 
detections of plagiarism should be adjudicated in accordance with established University procedures.  The Graduate School will 
provide procedural information on request. 
 
Cheating 
Cheating at the graduate level may not differ morally from the same action on the undergraduate level, but many find graduate 
cheating more reprehensible and the consequences, understandably, more severe.  Academic dishonesty for one whose presence 
in graduate school declares he or she has opted for the intellectual life is a serious matter indeed.  While cheating in the classroom 
is governed by regulations emanating from other parts of the University, cheating on qualifying or preliminary examinations is 
not.  Such dishonesty, once proven, will at the very least result in failure of the examination and may mean termination of the 
student’s enrollment. 
 
Abuses of confidentiality 
Abuses of confidentiality by graduate students can take various forms.  Students often have access to thesis and grant proposals, 
data, or unpublished papers of other graduate students or faculty members.  Some students use this privileged material in their 
own research without permission, even though proper attribution may be made.  Such an abuse of confidentiality would include 
the adaptation into one’s own research of a thesis or dissertation proposal or any unpublished work that one has opportunity to 
read or indeed of adopting ideas first floated, and not yet relinquished, by someone else. Another example of the abuse of 
confidentiality is that in which the graduate student gains archival or library materials about living or recently living subjects and 
uses them in his or her research without permission from the library or archive or in some cases from the individual.  Any 
research on live subjects can present similar dilemmas. 
 
In some ways confidentiality is one of the forms of integrity which is relatively easy to abuse and relatively difficult to detect.  
Once again, as with fraud and plagiarism, the example of the graduate student’s mentor and that of the rest of the academic 
community is the best preventive. 
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Conflicts of Interest 
Conflicts of interest between graduate students and faculty members may arise in a variety of ways.  We have already alluded to 
the problems which can occur when the research of a graduate student is inadequately acknowledged by faculty either by failure 
to footnote properly or to give co-authorship credit.  But another set of professional interpersonal relationships must be handled 
with great care if the integrity of graduate study is to be preserved.  As continuing formal education becomes more common and 
as academics begin to become involved in the world of business, the possibility of a business relationship between student and 
teacher becomes greater.  All of us are familiar with the kind of conflict of interest which may arise through nepotism, that is, 
when a person serves in an administrative or supervisory relationship to those who are related to him or her by blood or marriage.  
Most universities have rules which try to regulate professional relationships in such cases.  Many faculty members are reluctant 
to have their own sons, daughters, or spouses take their courses for credit on grounds that such students may be perceived by 
others to have an unfair advantage.  A business relationship including consulting one must evoke the same kind of caution.  And 
a student should be careful about working for a company owned or administered by faculty involved in the student’s degree 
work. 
 
Similarly, a student should not date an instructor while the student is enrolled in the instructor’s course.  And a student should not 
ask any instructor to serve as his or her thesis or dissertation director (or research committee member) if the student is having or 
has had either an intimate personal relationship, a family relationship, or a business relationship with that instructor.  If such a 
relationship should develop after a professional one has been established, the student should expect the instructor to remove him 
or herself from the professional role.  Such a relationship, whether between a graduate student and a faculty member or between a 
graduate student acting as an associate instructor and an undergraduate, constitutes a potential conflict of interest, especially as 
perceived by other students and faculty members.  Both because of perceptions and because of possibilities for exploitation, such 
relationships should be scrupulously avoided. 
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